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Microsoft Planner 360

Office 365 Applications abare ao Sl Cusll ) aive g J sana s )l i Guki s Microsoft Planner
g3y 5 aleall Jsa 482 all 5 aleal) Cppaaty abaall oLl gy b 5 il dliSay Planner alaaiul 5 Juee ) <ilS) sy
Microsoft SharePoint s Microsoft Teams Jals (e Planner alaaiu) Liaj iy LS ¢l b 2185 cillalada e

Microsoft Planner

A simple, visual way to organize teamwork.

e gana ae b A s Microsoft planner geebiy ge Lel dath as) 5 (adiil daga (and (Saall (1o (IS 5aY) (5ol
A jliie 5 algall G 5 4 sgs anaa Jalad o L) ol il g oll il il sae ) algeall alins) eliSay Aalall Office 360
OSas s oma sl g g phall pan S (53 e il G slie ()0 bue Jeall A sgan iy Laa YA Cyaat s cililal)
<ol jlaa) L g eUndY) (e 2 hall (535 liae il (§at 5 Ailida alga A ¢ sbaill Jaall (38

e 5l ellany Laa clalgal dyia 311 Jshaall Bacl 5 5ST 55, Gle J saanll A gen oLy Microsoft Planner of WS
¢y algall dpdial GliSay ABA (e (sl dduaill 5 aaaanill (5 5bA aladin) YA (e A3 ve ) gall J cllee oLl oLa )
AT 5 ellae Jasladd s Algill ve ) gall Gl 8] G Al 53 gea o Jgeanll @lld 5 GlasiuY) &) 58 e

dise el mtiagiie o sl B clal cu mY) miate JMS Microsoft Planner gl Al Jsa sl iy
Gbsall e 5501 jate JUA e gabiall Jrasnt iyl SliSay LS J gall Jamass oy da g &y al ) 3 g ySIY) 3y )
Gy aladl 5 AN 4 ll S o 80 o

OS5 O Dl < g Sile e Jalaill JalSIL Sla e ddiiog 2l) 3 s S 3l o Yl S G sy (ST
Claalall s Guolaally S S8l Gala sf Microsoft Planner acs sa¥) ¢ side adiivall g Sy 5l
Planner <t O alal a0 365 (sl s s Sile Clapdad aladiny aca 48 Ll aa g Al Gl sall
b LS Jpaall Qs o 9 b a9 Sole (e Sl 35 SSIYT 2l deey Y Microsoft
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Outlook

a5 Microsoft

Sign in

to continue to Qutlook

m.aboelela@hotmail.com

No account? Create one!

Next

Q Sign-in options

Outlook

2" Microsoft
m.aboelela@hotmail.com

Enter password

Forgot password?

Email code to computerlearnbooks@outlook.com

Q Sign-in options

Microsoft 360 gl 43l Jsea sl () DA (o GSH Co g 53 55 pilan (o5 ySIY) oy 5 3380 ) Jsaall 2y
C'.a\s,g.xkﬁ ALY calaasll G.UJ.\SSY\ cﬂd.u.} asd dla Lﬁ Lass | 8 gla O Sa 43 J)Si) Microsoft Planner G.AU).) ?G‘."‘U
e ol s Microsoft Office 360
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Outlook
| = = Home View Help
o8 Favorites
& B3 Inbox
&
B> Sent ltems
v 77 Drafts 7
- Add favorite
Folders
B3 Inbox
Z/ Drafts 7
B> Sent Items
T Deleted Items 1
B3 Junk Email
B Archive
[@ Notes

B3 Conversation History

Create new folder

 Quick steps ~ ) Mark all as read

Select an item to read

4 N

Nothing is selected

M@ﬂ_e\my\u%@JﬁY\ gﬂdgﬁ@aﬁaﬁﬁéuw/)w&niéﬁdﬁﬂb a2
. ( More Apps) 312¥) JMA e s Microsoft Office 360 ¢ 4ase2all 5 Lgaladin liSay Al geal )

38010 (e

3la¥) el a3

Jinal) 8 ardioaal @y s IR (e Lealatiin] @liay 3 el al) OS e J guanll eliSe; diial

&

Microsoft 365

e

PowerPoint

-
(o)
=
E;
w

Document

L Find Microsoft 365 apps

o¥

Outlook

OneNote

)

More apps

Workbook

OneDrive Word
S8 T |
SharePoint Teams
a- a-
Presentation Survey

Excel

Sway

®

Create more

Microsoft Office 360
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Microsoft 365
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Microsoft Planner 360

i

x
]

{®

i {0

R

@ @R

Explore by category

Productivity Utilities

Education

[I Forms

Customize surveys and quizzes, get real-time
results.

’ Stream

Share videos of classes, meetings, presentations,
and training sessions.

B Whiteboard

deate and collaborate on a freeform canvas
designed for pen, touch and keyboard,

Create plans, organize and assign tasks, share
files, and get progress updates.

Planner

Communication Content management

‘ Calendar

Manage and share your schedule.

w Visio

Simplify and communicate complex information

visually.

Lists

Allows users to create, share, and track data

nside fists.

(2]

Enabling teams to think, plan, and create
together.

Leop

Project management Developer tools

E Sway

Create interactive reports and presentations.

o ToDo

List and manage your tasks.

6 SharePoint

Share and manage content, knowledge, and
apphcations to empower teamwork

Keep learning, keep growing with Viva Leamning.

Learning

Employee Experience

e Engage

Connect with coworkers and classmates, share
nformation, and organize arcund projects

m Project

Develop project plans, assign tasks, track
progress, and manage budgets.

»

Power Automate

Sync files and more to simplify your work.

"@. Power Pages

Unleash the power of Copilot to craft secu

e business websites with ease.

360 gl S pou p shoe 8y Sle 2

g 8 (g STV 3yl aexs ) g i iy e 38 giall Microsoft 360 app <l zeal y (38N e 53l JUe
£ a8 gan g il (o (lanall (35 SSIY) 2 5l (358 siall gl g0 e ol b pall ) alAd VL Gald o) g 2 Y
AL yrd Lag () <5 dabial) cliplail) o olisy) caag (S15) Live.com sl Outlook.com sl Hotmail.com e OIS
dadal Anulial) AL L) Cany SN Planner Jie gl all (iams a8 Y de aall 2y pall GG (any G aad &) jiaY)
Project-Whiteboard- Steam -Visio -Engage ) Jie lisdal acy & gus 5 jSile Gf aad JUiall o N=d (llec
aladl 3yl lanlat 8 Waas Y ( SharePoint-Planner-Power pages

360 zol S o ¥ lae 8 gy Sile 3 0

@ (0 (@@ @ @is 0o

Microsoft 365

More from Microsoft 365

. Calendar

Manage and share your schedule.

B s

Allows users to create, share, and track data inside lists.

gQ People

Group, share, and manage contacts.

o ToDeo

List and manage your tasis.

& Search for apps, files,

"!’ Designer

Create stunning designg in a flash, powered by A

n Loop

Enabling teams 1= think plan and create together

Power Automate

b

Syme files and mare to smplify your work

templates and more

£ cditor

Improve your spelling and gramenar on the web with a
browser extension

0 Microsoft Defender

Get trusted onfine security.

B swpe

Connect for free with video and voice calls.

‘ Forms

Customize surveys and quizzes, get real-time results

u OneNate

Create & digital notebook

ﬁ Sway

Create interactive reports and presentations.

Microsoft Office 360
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Welcome Computer Learn Books

Looks like you don’t have any plans yet. Create a plan and organize your team’s tasks!

Create a plan

) / e il ¢ 3 - A

)/ e Jaml) 5y e -
%A# bl 3380 e Sl / (5 ) Agall 8 Jail ¢ 3a lid) i leds) ) AR (e (g
ol 8 Jesd ¢ 5ad Sl Aalasa e seanl] Gl i yel) A1) o

|

(New Plan ) sxoa das 22
@ Lball L) e oSad duas Al YA e

Joll i oY Lessnsis LS iy asaal
New plan {E} Jaaiills Lga b ol Gy il s e L)

_+_
sy
] e Ly

| {E} (Hub ) S -3
Assigned to me S e e . cnate n
o @A;A@mjaﬂm@qﬁﬂ\aﬁhd);w
v Pinned Q}

o  +

(Jo

v Al (A sl ) (I Al algall 3380 JDA (e
L) A gl algall IS aolii g 2L () (g (Sa
Saa € il g ol ialall Jaall de gana (e

%3} (Assigned to me ) ) Auxall algall 4

( Pinned ) 43l -5
s sl 3 Lo Sha) e Aabial elasal Alatall 5 il aleadl Aadia (o 0S5 A3l sleall DA (5o
2aa4l

(All) 3 -6
150 Leal) J s 1l a3 Laad Ty Bl pial yaias] (g0 i€y JSI DA 3

(Get The Planner App ) gt e Jsanll -7
& Jsa sl ) L (G580 3 Al ) Jls ) Gk oo gelindl (e d seanldl oy alDA (4
Jsenall 30k Microsoft Planner g

anc-6
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( Setting) <lalac ) -B
Sl e Jgeanlly aSatll diCa sl Y) A e
i) 8 )

License 48wy -]
AL Gyt e ed (3 sl Lt i Y A
< gu 5 Sulal AT i 51 S grali ) Qe

( Notifications ) <l =iy -2
alealls diia il jla) Sl J peanll LA (e liSay

; X
Settings QI3 g \gilint) 2 ga i o aleall als Jla
ilea 5l S mhau e @yl Jw b
Planner LB RPRES NN P PN Y FERTE VIR PPERN|
License
Notifications (Send Planner Feedback ) zibaill -3
Send Planner feedback Cla) ;8L b g g Sl (338 Bac i (S LeDIA e
sie Planner gt 8 JIa 1 &gas vie (5 S5
REFC

Themes
O (Themes) Gl -4
— ST | OIS e wal o e JLERY) e DA (e

|: 32l ul ) ) (Mea U85 ot Al A sl
CEeRE T
%% 3 elill dgal 5

View all

Language and time zone @

Change your language —>

Password @

Change your password -

Contact preferences @

Update contact preferences —>

Themes

(Language & Time Zone) 4 I ddhaiall g 4511 -5
OO () el o8 5
Led il A 310 5 A a8y addaiall Al e U 5 e 31 Bl 6] ja) 5 Wasa Laaaty o 685 dima

Planner gt ! algall dsa snd cilalae) 8 oSaill ( Privacy ) Ja (e dliSay -B
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Settings & Privacy

< A } Language & Region Privacy

Languages

Region

Display language v
English (United States) .
Preferred languages &
English (United States)

Translation v
Follow preferred language - English (United States), Ask me before translating '

Regional format .7
English (United States); 8/31/2000; 1:01 AM - 11:59 PM '
Time zone ",
(UTC+02:00) Cairo b

(Language & Region) 4 3 ddlaiall g dalll & Saill A
( Language) 41l o

Planner z<U _» 4¢al ! (Display Language) o=l 4l yusi a

- Dlsp_laylanguage @ \/
= English (United States)

Gy (S Planner gebn 4galy (laoe 4l sl eliSay Lgia g

: a8 s Gandl 1Y) 5 a0l gl Liagl jedad o gas dill) i e 43 all)
Change display language " AR U . -
ke ) o s ALl Axll) okl g 4l o3y Microsoft 365 «u 4l

il alall ae Baaall Lalll ki o5 s Yl Al sale ) 5 piaaliall
Lalll 53gd Lo Lial 35 JiSIY) oy ) gl 5 Al s oy g

Update display language

Display language and regional format will be updated to Arabic

e [N

y

Arabic

gy Jumuss o)) 2l Arabic o] sl Guilly oyl a0l uri a5 g
JolS JSuiy a2l élig) Gubnil

o | T

Microsoft Office 360
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( Preferred Languages) 4ladall Cilalll b

Preferred languages
English (United States)

R

{ob v

Add a language

A pg3Y el By sy

2Ly Lgaladins] 5 e Jalaill oy 35 Al 5 5 AN Colall) Adlia) LA (pe oS g

Ol L 53l 8 () oS5 5 4S5 s sime
G al) dabial) 3 lasiuy) ds i

Languages

\ 4

£ ar

Ambharic
Ambharic (Ethiopia)

Arabic
Arabic (Saudi Arabia)

Belarusian
Belarusian (Belarus)

Bulgarian
Bulgarian (Bulgaria)

Danish

Danish (Denmark)

Gujarati

Gujarati (India)

Hungarian

-

N

( Translation ) il ¢

Translation
Ay

Follow preferred language - English (United States),

Lo~

Ask me before translating

el alecall 5 clativaall 5 55 SIY) 2l Qs Fan 53 (pe i€ ) clalll (gan) apan LDAA (g (S
(Lexia sl sl elll s IR (o Ran il rlasall 5l Al ) (5 685 () e il A8 A Ll oSl i€y

Translation
Ao

Translate emails, documents and messages into this language.

Change language

How to handle messages you receive in other languages:

Follow preferred language - English (United Kingdom), Ask me before translating

Always translate
Ask me before translating

Never translate <«—

| Ask me before translating

Microsoft Office 360
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(Region ) 4xie )l dshiall & oSa3l) @

( Regional format) 48y} clalae Y1 d

Lo~

el At B 1 ) 501 e (b 5 UL L) RS b oS8 (o i) sl e (e (5
<l Gasall calBY) Gl e

@ Regional format
English (United States); 8/31/2000; 1:01 AM - 11:59 PM

@ Regional format
English (United Kingdom); 31/08/2000; 01:01 AM - 11:59 PM

M365 websites will format dates and times based on your regional format.

Change regional format

Date format — 31 August 2000 will be formatted as

‘ 31/08/2000

Time format

‘ 01:01 AM - 11:59 PM

( Time Zone ) 4 )l ddhidl e

{cbv

_ lidhia Caua las Walac ) (e aSU Cang g die 3 Ailaiall (35 48 8 aSaill oy Lgia
Jled JS5 43 A paaall Cliall g algally

@ Time zone
(UTC+02:00) Cairo

A\ 4

Time zone

L Search

(UTC+02:00) Windhoek

(UTC+03:00) Amman

(UTC+03:00) Baghdad

(UTC+03:00) Istanbul

(UTC+03:00) Kuwait, Riyadh

(UTC+03:00) Minsk

(UTC+03:00) Moscow, S5t Petersburg

(UTC+03:00) Nairobi

-

P:op1 O

(=]

e R
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(Privacy) 4pasasll -B
dalidl gl ) 8L Ladl s Microsoft Planner gl colaladiv) g dua sead 8 oSail) eliSay LeINA (e
) axdii A s Microsoft 360 ¢« <u sl e

Settings & Privacy

Language & Region Privacy

Data options

&

P
\:) Microsoft Search History

0 Manage Contact Search

o
\:) Copilot interaction history

&l

Services

> Dynamics 365 applications

(S Item insights @

Organization's notice

@ Computer Learn Books View {k}

Microsoft's notice

B Microsoft privacy statement iew @

Contact preferences

L Microsoft product emails @} .

(Data Options ) <blall &l jba ]
o) e L s Sl

&

(Microsoft Search History) sl il éaa
il 8 (et Lyl 3 AL Can ) llens Al o MiCTOSOFt (o8 Conal) dunali aladiin xic
iSay g adie Candly o 685 Ll Aay s daglaa o J paall Al 5 385 a5 (5 AY] Canall S jae gaea S
Outlook (8 caaall s gine 8 4ie Gl & Le aaan e s i) Canl) oy S e B all 338 SIS (1
JusS) cale L e saal 5 il gésa 8 Microsoft SharePoint Online s Office.com s

Pnap1 1
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(Manage Contact Search) Juaiy) Cilega (8 sl o
SliYlai] (e Lgilins] &5 Jual) Glga a5 el alal) dnaall Juaiy) clga & ) 31aY) sl ik
S Jlaiy) cilga o palad) s Y @y y e Al giaall dpaddll Jlaiy) cilgs e dladio A
O LBA (e (Sl g LBl ey s 5a o 58

LS s (e Ll Bale] s s JuaiYl e (b Sl a5 pmdale)  lge pell sile)
Jlaiy) cilga aa
0 325 gl GV (e 285N Jladyl Cileay 48 e J sl oy Lgin s Jlaiyl ilea a3 1
o) il i e o len i Lelhin oy ol Jsil e (ot
YLl (po tanal) Jueai) e s Slll Ldional) Liad) Gl /08 8 ok s Jpoill s I

(Copilot Interaction History) Copilot Jelé ik séae Cads h
Uany a3l el (3 jaien 3 5 Copilot JDA (e leae Jeliill 5 Ledaia oy Al s iaall Cada (o LSS
lgad e Al A0 5 yall A clivala s giaall e aiaes (15 JalSIL ¢ o8 JS Gada oy o) J8 i gl
Excel s PowerPoints Word Jis Microsoft <linhi aseal ellelss s gan Joli Al 5 (adadl)
Teamss

(Copilot) @ sbb sl o
o 115 36200 eliha¥) olSAL Jary s shaill Cin acLise el 33 5
e Yoy aleall 2t e Jaxi el sl dgals ge 3oke sa jstis alla
gl latia) o acluy 5 Calgu g jSile el o H 9358 el (8 ellhy
algall elal & 1SN 338 el ol Jeay 5 gl

( Services) wleaall 2
( Dynamics 365 Applications) Dynamics 365 <éuki
LY Microsoft 365 Dynamics 365 <ladaill by alasiin) (el Caliy) /il Hld 3aat e (Say
i 5a A Microsoft 365 aladin) 468 J sa Slaill il

( Item Insights ) sealiall 3l 08
s Microsoft 365 Leadudy (63l jualiall <Ol ~Lewd) Jodit / ey ) 5 jaell 038 SIS (e oSS
SBbladl) g Giliea gl jedat 8 JUall Jiow e agaa Jaad (Al Ualaiy g ey (aldd) 5 ginall Clua (pad
Office.com s Delve s < y=ill cilile iy 3 SharePoint gl s sl <laiivus

(Organization Notice) 4w sall jladl 3
el Lalall A 5all 22N Microsoft Planner gl aladicy) 486 oy 5 e ¢ OaYl dliSa lgiay k

( Microsoft Notes) Microsoft 4ua sad lu 4
da padll Al da g i e g Yl eliSa i g ( Microsoft Privacy Statement) Microsoft Js] 1
Microsoft Planner <t _» Jpdis daldll Microsoft 48 il 4aylill aladiuyl

(Contact Preferences) Juaiy! dga & luadi |5
(= Microsoft P& (e (S4B 5 ( Microsoft Product Emails) giiell (&g 5SS & ) Jila ;) o8 5.m
Jrilly bl 31 lasal) g laial aladin & eliae Ludd i g 5IY1 ) e cilaadle Jla |

(Password ) sl 4alS -6
Microsoft Planner gt J sdn daldll ol AalS juas ) LIDA (e (S

( Contact preferences ) 4ladall Juady) cilga -7

chm1 7

(=]
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(Help ) 32w -C
u@c)ﬂﬁﬁﬂ\ﬁh@\é&:d}@\wm
Microsoft Planner gt _» hl&

( Account Manager) —luall Clalae| -D
Microsoft gebiod aadiual aul ldBA (e edy
Clalae) ae Jalxill Liajl LINA (e ¢li€ay5 Planner

Computer Learn Book Sign.out QA B P gm 3y alall s
{E} L@_Mﬁw\e:g\ﬂ@@m\my\ﬂbssém (1
Computer Learn Books Microsoft Planner plaaiu) e
Computer Learn Bo outlook.com
View account %ﬁ oalsa e &).L‘X'\ IV ( View account) (= (2
My Microso ...r"“[|° <t (‘SA:‘MJ @UJ..J\ <t Jaall @})ﬁﬁ}” Sl p

o A (o s Renitedll il iy e 31 (5o (£ ( My Miicrosoft 365 profile ) o (3
sk WS OneDrive 2 434l s Microsoft Planner (2 dawall (S5 yiSIY) ey

o o o 2 ol
st gl ;__:,m_pdf (S _"-_.u;_._pdf S -_z._}—_pdf SR e ;.__-L._pdf ‘ T
s> o palaill Slaiiuse aias - Q)
- @
Q_,,,tz =
S plis pdlf
¥ RN
Delve o disl oliiiuws Ja

Delve (4
Sl s el il a1 565 o Jainall (e S il glaall andaii g GLES) WIMA e &% Delve 5hY)
lilaiine 4355 (e G sAY) alddY) Saiy ol s Jash Leall Jsaa sl 5a il Al claiionall Ay 5 (e (Saia
ALY Ao il o3 ol clac) LIDA (e li€ay Y 43 LS Lalal)

il (S5 SV 2wl ez s A (5
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:  Planner
+
]
8
Welcome Computer Learn Books
Looks like you don't have any plans yet. Create a plan and organize your team’s tasks!
@ Create a plan
8]

( Create a Plan ) 330 4ad ¢Li) -F
i (Sl (Create a Plan ) suaa ddad oL} 358 3l 305k e A5V agilad oL (perdiuadl (Ko el
338l @l yelat (4 g s Microsoft Planner C..ab).d d;)[\ e\.ﬁfwiﬁ\ Als 8 dasd ey 320l ol Qi daad
o ey il Al Joe Aapdal Lt agin Lo HLAAY) iy (o)) algall 4o 51 Lo 5¥ia liyial Lgy 2o Laladl)
Lealis) o slhaall dadll ¢ o5 jlias

New Plan poe

Simple Plan

QOrganize your plan with these basic

Software Development

A streamlined roadmap for software

Project Management
Keep your plan on track from

steps. concept to completion. product development.

New Blank Plan

Create a new blank plan

Employee Onboarding
Thes -by-step tasks can help

organize your employee onboardi...

s Leinia g Lot clalgal Al s Slaidy Lalal dduiall 55 jalad) call a2l e 2o @llia ()] aad sajas ddad o LY
(36 5aa At ) 58 55a0a A (ol LY 2l SLEAYL el o i guns (A yall e ilgal ) o L el

P:op1 4
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( New Blank Plan) sxas 4 6

< New blank plan

) k“! - :
& v}
? ==
& &

a
&

Name your plan

t"'.—l" pian title

Back

( Enter Plan Title) 4 slhell dadll ansf S (]

( Add To Existing Group ) L3l i caaa 5 o)) Aladll o3a elgd) 5 2 Led Ja giall Jaall de sana JL3) (2
( Privacy & Sensitivity) b dala 5l dalall ge LS jLi G 3 55 i€ o) dagal) A g L) (3

pleall (I dagall ddliza) oy 5 Lgma Jaladll 5 dagall £ L) ol ((Create ) Ao o ddlall Clilnl) olad) a2y (4

gealipl 3 ol 28l

learn
You've joined the learn g... 12:39 PM
Work Brilliantly Together Welcome t..

~  Last month

B® Microsoft 365

Welcome to the
learn Group

» share messages and files, and to coo

Private group with 0 members

Get started

rdinate group events

a8 IS s Y 2l ) Al 4as 53 Microsoft Planner gl » a iy oo dagall L&) (e elgiay) aie
i sana ¢y Les (S sal) 30 5 agal) anlS L 3iit] oL 4 sall dageall (e e slae 48 e i< [nboX

Microsoft Office 360




P:op1 6

(=]

Eng.M.Abo_Elela

Microsoft Planner 360

33 4ol aia

To do

+ Add task

{b

Enter a task name * (required)

a2 ll Slazgll axlus

Set due date

é—"o Assign

Add task

May 2024 ™ VY

Mon Tue Wed Thu Fri Sat Sun

w
b
un

T 2
b: 4 & 5 10 M 12

13 14 15 16 17 18 19

Set due date

Assign

Add task

h’ype a name or email address

Suggestions

To do

-+ Add task

O az)ll Olasgll pulus

21/05

v

0 b T | I Y PR VPN

Add Task 3xaa dage ddls) ]

(s AD) chan g o ) S Rl anf LS D
paad il a8l (e ) Lials dagall e o )l sl 3
£ L) ie Wase 3 g sall 5 Aol o )l Las 5 dgeall (i )

OY) dnia g a3 (52l Lgia £lgii) G )l 5 dageall

@t paare edais Ly GalS pall 5 dagall o (paildl) i 4

:Lc@.aj\ .JJLS

(S sall a5 LY o U5 gl and] ) 40
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e g gall aladl) pa Jaladll

Pinned

Josl olgo
learn

P

5
Tasks left

dhbi I sswdl ddle dde 3,k do Jgpaall
i ( Planner Hub ) bball 3S e ) Jusy) cliSa
Lhall aleal dulul) Glosheall e oY) elikay
Gl sy B e KAl A e e 335 5all
5 5 Al algall axe 5 Lale Jalall algall dad dluad
Ll 5 3kl 3 25 fag ol L dae 5 a0l 08 algall
Gagall (e Ay pudl llenll s ) o) LeIDA (40 iy

<1 }LUnpin
Recent All
Copy plan

4 3 } Copy link to plan

Lat= ‘)L\'“-’,. }i % LS"'Gi EJP)AM} “en 3\.}]\.’13\ :’\.AM\ L;-G‘)ﬁ-\n-j
v ® Completed 1

(Unpin ) cxfall ) 1
e 380 (pe ddadll cadii A1) )
( Planner Hub ) ball S 5

( Copy Plan ) 4baall s 2

il yally Fenaill Sy LS Lgile cldaaBlall ¢lay) 5 4dadl) dpa pead sty Adadl) soudy LABA (e (SaE 2 g
daall vas Jee (558 JS 50 Led dalad) clalae YY) bl JS 5 calaaSiall

o

Copy Plan

Copy of Jos=ll plgo

A

Copy to Group:

New group

Private

Group options >

Privacy
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Plan settings % Plan settings %
General Group Notifications General m Notifications
Plan name Group name
Jasll slgo learn
Suggested backgrounds Group description

A\ learn

Privacy
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(J,I Public - Anyone in my organization can see plan contents

(@) Private - Only members | add can see plan contents
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Plan settings %
General Group Notifications

Group email settings

Email is always sent to the group when a comment is made on a
task.

Send email to the group when a task is assigned or
completed

nly group owners can change this setting.

s 9

stop receiving any group messages, select "Don't receive any

up messages” in Group settings in Outlook.

w

w

Have Planner send me notifications when:

Someone assigns a task to me. (Email and mobile
push)

A task assigned to me is late, due today, or due in

the next 7 days. (Email only)

Learn more

( Aagalls Lualal) ) ety dae) )

(Add plan to outlook calendar) Outlook & ) 4as 43zl (11
S o Aall dlge ) Uy sy g landls Aebel) S e (o Alaall Gllle iy s LA (pe (ST
8 il (9 IV &y b Alla ) s iCalendar (o2 4dadl) o3a Lol 5 33 515k e Outlook

e gl 5 gl Adasi yall aleall 5 ulaa¥) S jlia (aeadivall mavs ((iCalendar ) Gk of Cus
iCalendar s 5 4dlide 5 ySY) & 5 Glaulad agal A 5 AT Cpeadied 55 ySIY) 2l il
ol 2 ) aamia g i) Ay clialel JAaY) lily Gandhy

Add plan to Outlook calendar with an iCalendar feed X

As a plan owner, you can allow team members to access plan tasks in Outlook by publishing this plan to
an iCalendar feed.

O Don't publish, keep private
Tasks won't appear on your Outlook calendar, and task information for your plan won't be shared.

@) Publish, share with anyone
Anyone with an internet connection can use the iCalendar link to see task information for this plan
and add it to their Outlook calendar.

iCalendar link Add to Outlook

https://tasks.office.com/...
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