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Microsoft Access I

—Create a new database using

i~ Blank Access database

MECT |
Q:"'u i~ Access database wizards, pages, and projecks

Morkhwind Sample Database

Contacts Sample Database

Address Sample Database

Inwventory Sample Database ;I
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Database Wizard I

The databaze you've chozen requires certain fields. Possible additional fields are shown italic
below, and may be in mare than one table.

Do pou want to add any optional fields?

Tables in the database: Fields in the: table:
Address information ¥ address ID ﬂ
W First Mame
W Last Mame
¥ Spouse Mame
E Cl'm'a!-'en Names j

Do o want sample data in the database?

Having sample data can help you to learn to use the database.

IV iYes, include sample data. §

Cancel < Back I Hest > I Finish |
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—Create a new database using

" Elank Access database
|

: ficcess dakabase wizards, pages, and projects
B [l datab izard d project
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Marthwind Sample Database
Zanktacks Sample Database
Address Sample Database
Inventory Sample Database LI

ok I Cancel |




Jyhaadl s L)

-: dlaal) aladdals Jgal) ¢ L)

Jelaad) cility ga dale 7 Akl ciladaiu) g g i g 7 3lail) Jia o AY) cliilsl) ¢ dua cliby 330 i B (ulal) g8 Joaadl
C A GIS (6 e el g

B s un ¢ Ll 201 ) o] B s gal) " aiaa" ) e D 8 iy Baslh ) (e gl gl AL a0 1
|31 da e 03 QS 5 (e Al 51 )3 Al (o gl (o 10 lmall (any ¢ (AN ) " yaa Jgsa”

(b LS gellaal) aladiidy Jpaadl s L) aly g

pm|dbE - Diatahasa

(B open B Desion | ymtiew | | 2a |1 88

E]  cCreste table in Design view

CIRT | &) creste table by using wizard
| |E] Creste bable by entering data

Cilieries

Fioieris
Reparks Dizsign View
. Table Wizard
Pages Trmpork Table
Macros Creste anew tablein Link Tabie
Dakashest view,
Maodules

EY| Favorkes

[« ] _coe |

Jaall G il Jghanl Aailh (olals (i ¢ (JSAd) i) Jgland) gllaa sglich (38 5a 3 AL o5 Jaad) gllae gsall (oa GRS 2
N e AN DA b Apaddl) O glaad) Aadd gl b el 13

Whach of the sample tables sted below do you want to use to creste your table?

After selecting & table cakeqory, choose the sampls table and sample fields you want to inchide
in vour new table. Your table can inchude fields From more than one sample table, If you're not
surs about & field, go ahead and include it, It's sasy to delste a Fiald later.

 Busingss Sample Fialds: Fiehds in ry new table:
Pl Fratians 4 (=]
Samgle Tables: Soaamone |
renhanes
Household Inventory StateCrProvince
Plarks x| [Easee = Rename Fiekd.. |
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Table Wizard I

What do yow want bo name your table?

Microsoft Access uses & special kind of field, called & primary ke,
= bo uniquely identify each record in & table, In the same way a
1 ey e license plate number identifies a car, a primary key identifies a
2 e um mm record.
= T TR )
& o e
R o A e Do you wank the wizard bo st a primary key For you?

+ Yes, set & primany key For me.
Mo, Tl sek the primary key,

Cancel | < Back Bmack > Einish |
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Table Wizard

That's &l the infarmation the wizard needs bo creste your bable.

After the wizard creates the table, what do youw went bo do?

" Moddify the table design,

T P e T

; " Enter data into the table using a form the wizard creates
! Fior me.

[T Display Help on working with the table,

Cancel | = Back ] | Binish I
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Field Properties

General I Lookup I

Field Size S0
Farmat

Input Mask

Capkion

Default Value

Yalidation Rule

Walidation Text

Required Mo
Allow Zero Length Mo
Indexed ves (Mo Duplicates)

Unicode Compression Yes
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Field Properties

General I Lookup I

Field Size S0
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Input Mask
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Yalidation Rule

Walidation Text

Required Mo
Allow Zero Length Mo
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Unicode Compression Yes
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