POWER POINT 2013

POWER
POIN'T
2013

Muhammad Malik Muhammad
Senior Chief Engineer

[Type here]




POWER POINT 2013

asa )l pan )l Al ana
((Cmee SUS (B sl £ TS5 ))

Introduction 4eiiall

2ane Lipas il A e 2Lll 5 330all 5 Geallall )l deall asm 1 Cpan Sl ) as
cany s ol o I Olals pgatl (e e s Graal sl 5 4l e

el dualall il Sl 5 JSEY) (e adde £ 3UYT (e (I jueile Ciladiall 028 b 2]
Slo 0sS Glad) e =L of o g S Ledle ollad MICROSOFT POWER POINT 2013
- s A g el ) alasiind 4l il Ly A 50

Ssall axi ail sy elile e ol aga J Lalls 13a e Jany ol oDl 3 Ja dl sa
. maill anig

Sl daas



POWER POINT 2013

POWER POINT 2013 L.

Slides il (1 Ae sana (e 3 e 8 Power point el (ia jall i
laeli) o by clabada 5 48 jate o gusy o) 2O 5l Jslan 5l G aad e (5 5
s alaaiuly 5l Web Page «us dsdaS 5l cgulall jlea Lild dalu sy ia il
AR (i all ok (e e ol CLAALN (e

Y1 ) ghadld) Al gl pal) Jagdil

Jiud Sl & 352 5all Start x5 0« All programs gl aaes 5a) )
AL

| P (B8 &) dae dll A8 e s Microsoft office 2013 (8 &)l .Y
& ) O sl Any 8 g 5ia3 Ul Power point el i el 33U jelas v

Dt

- - - (4 -~ -,
) LS . ) J A
J< el g resentationl (el (e (JAs¥) Asy
[ =) H - &8 X
FILE HOME INSERT DESIGN TRANSITIONS ANIMATIONS SLIDE SHOW REVIEW VIEW muhammad Omar ~ j
= | B : = Y 9 L 4% T )
=) O e a+ = 1l -
New Table Pictures  Online Screenshot  Photo Shapes SmartArt  Chart Appsfor | Hyperink Action | Comment Text Header WordArt Video Aud
Slide - - Pict - Album - ~ Box &Footer - o - ~
gggggggggggggggggggggggggggggggggggggggggggggggggggggg Media &
1

Tap to add title

Tap to add subtitle

POWER POINT 2013 338 Lgia ¢ oS5 Al Lplid) jualinl)
Basic Elements of POWER POINT 2013 WINDOW

3o Lol L e 8 (m L sl el Ol Gl o) il Japd )
138 8y anly Caiadll 33 2ie 5 Presentation 1 asY) 4xk=s Power point olé
oSl eV gl e day pall 13s (s gings . Ol siall Iy 50 e ey aaall oY)
2Js Ribbon Display Options daydll (e @l a5 ey 38Ul el

[ =2 X

Ribbon Display ommngj H e I p BJQ\ S\



POWER POINT 2013

o) sY) acay 53 Quick Access Toolbar gl & 81 & sl Jay 55 e 5 giny
¢ o T Jaad) ol 3G andiug )

Opotual) A3 s sall Loy il 4lie sa gl aiiwdl) Jef 3 aldall Ribbon  day ), ¥
iga 8805 sall File Caledals s 48 3 g sall CaBUAY) 5 ali il (30 2010 5 2007
13 5 sy laa¥) 1 8 caiual ) ALYl V) e de gana ) A8l L)
SO Al 8L 20105 2007 Geolaal) (8 Jall s LS o) 3al 43306 e Loy il

73] e Presentationd - PowerPoint (Product Activation Failed) E 80X

FILE {DE sHOW REVIEW  VIEW h  Omar - |
=B lded o+ B2 (B M & 24> T )
New Table | Pictures Online Screenshot  Photo Shapes SmartAnt Chat | Appsfor Ted  Header Word Equation Vid i

Slide = - Pictures - Album - - Office = B & For E:B -
ssssssssssssssssssssssssssssssssssssssssssss A

S Jpa sl (S lgle il vie 5oy 8l Jef 408 Tah sl dadle -
VY- TOAEN WA

Aliadio de gana 840 ye o 5S5 LA) Commands el sy -

Miﬁaﬁd\y\;‘j\w&w&b@@g\Groups Gile ganall - Y
de ganall ol el 490 1 (3 pirea g 3 g1 9 8330 alge 245 A0ATLS

dn) g Aalise L 5ilo 5l4al 21 Ribbon day il 8 ddadall Cy sl dedle e il vie
c oAl B e Al Heday il Adle e (5 AT TS e il e 5 Jeall

O sind) Jia g il jall 5 Sall jualiall JIA0) oy ) Slide dsgudll Y
e e ol Jglaall ol jgall o cllaladall ff (a gealll

O (At B jraan ) g JS00 438 ) HA (a jet Cus Slide Pane &ldl 25 L6
i il Leasi i sale

A4 yha paat g il a all e Dlaglaa Jaey A Status Bar sl by )i 0
C oSl A daa g dag Al (i e

GaaSlall Jia) e A (e Blaall (Sady s3I Notes Pane  clbaaddl - 4 1
gyl Ay il dileial) 4 dualal

POWER _laa¥ &< jeds A4l a5 FILE MENU <l 4 Y
e e e g 53 ) POWER POINT 2013 JlaaY) 13a s POINT 2010




POWER POINT 2013

Jlss Save As auliLially Sgve daiall Jie <l o) Adalis 5o daia sall el Y
SN Gl 8 LS Lelualdi jelai s Al el gl e Loadl (5 i

iy 45 i | Slas [Protected View] - PewerPoint Product Activation Faied)

Sky Drive JI e 3al 55m ylaa¥l 1aa ) cadpal Sl sl il jaall e

clild) (331 (25 Giga Byte) Jlaie Al ()34 dalua (e 32l W i A
Bar . Hot mail J (e pald clua jigida pi o AY) ae LS Loy Ly Aalal)
Lladl el dgall G383 ga oall Sign in Jsaall 400 Bk (e 8 all 228 ) Js30)

D i LS laa¥ 13 b saaad) il 0¥ (e de sane 2a3 FILE <alall 408 8

Recent Lilu b sl a3 cilile il o glea sa LS 310Y1 o8 aaiis Open 31aY)

z8 5l SKy Drive J 852 s se clile i s jlaa¥) 134 8 2aall s Presentation
Add a 529! & sk e Share Point J) die 486 (5 335 18l sa 853 5 g0 Cilile
Recover Unsaved Documents 1:¥) G )l ge LA o ol clile i place

K Al LS dadall Jaud 85 el

ity 4 AN e ol Slats [Protected View] - PowerPoint (Product Activation Failed) ? om0

R R R R R RBA

S i gl e

A



POWER POINT 2013

Sky ) dihia lgia axeia (Sl 8 clilall () A leriins Save & Save As gl Y
L) o a0 die ) Jaadly (5 AT o A0 Cilalie & ol duudall i S S 1 Drrive

LS dsdall ol 86l (p Al ddee (e Dl glal) MJ@LSSky Drive J! e

< M|

J

Al 45 il shas | & [Compatibility Mode] - PowerPoint (Product Activation Failed) ? — 8- X

@ muhammad Omar ~ |

Info Info
plis ade <l Lo wuill Slec

Open €= Users » mohamed » Downloads
Save D Compatibility Mode Properties
a L) Some new features are disabled for improved compatibility with previous versions Size 112VB
Savels o of PowerPoint, Upgrading to the current ile format wil enable these new features. Gides M
Affected objects include charts, diagrams, and media objects e
Hidden slides 0
Print
Words 1825
o Notes 1
EEE Protect Presentation .
Title g o dl e Jpus )l las
» Control what types of changes people can make to this presentation. X
Export Protect Tags Add 3 tag
Presentation Comments Add comments
Close Multimedia clips 0
Presentation format ~ On-screen Show (4:3)
j Inspect Presentation Template
Account h Before publishing this file, be aware that it contains: Status Add tet
. Check for Document properties, author's name and related dates Categories Add  category
Options (=2 Content that cannot be checked for accessibility issues because of the current Subject Specify the subject
file type Hyperlink Base Add tet
Company Specify the company
Versions
Fﬁ Related Dates
Q 7 There are no previ s of this file,
Manage Last Modified Today, 10:50 yo
Versions - Created
Last Printed

Related People

- N —_ [ o
9 E Wi M wg mcroso.. " wg mcroso.. "W s po.. | PH i Desktop N PR

Ll )l sf cn AV ae i) A8 jliie dplae a5 Lgidals 53 430 G Share 48l slal Y
o=alai¥) a5 0N Line Internet J1 e Wi sl 5l 5 58S 3 5l 805k o
el e Post (el i ) sies Lgma s 5l L Jalaill 5 Lele ¢ UYL agl = sansall
agle e ) Saall cilel yalY) Baadad 4ty (2 Calall and of Ui JaaS LS, 35 51
JS Al LS dadiall dadie b jelaa

iz i i b pill sz - PowerPoint (Praduct Activation Failed) ? — o X

Share

New

alwg ale all Lo uill Silec Invite People
Open Desktop
Step 1 Save your document o a OneDrive location
Save Share Step 2: Share your document, We'll da this after you've finished saving.
:.; Invite People H
Print SavaTo
Claud
0
Share B Email
Export
o & Present Online
| Publish Slides
o =
Options

> m B S e o o




POWER POINT 2013

WM}JM&A&\&}JM@A&#L@LM}JM‘&-\:\AExportuw‘)ﬁﬁm:}.b‘d‘ R4
K Al A LS o paal g saliial g 4c 53 yuis PDF

s 42 4l s ol 22 - PowerPoint (Product Activation Failed)

Export

[ Create PDF/XPS Document Create a PDF/XPS Document

Open = Preserves layout, formatting, fonts, and images
Content nge
E!_j Create a Video Free viewers are available on the web
Save As m
(1) Package Presentation for CD o
Print (%) Package Presentation for Create
PDF/XPS
Share
% Create Handouts
Export
Close Pﬁ Change File Type

H Windows ... Wicrosoft . || WE| MICRos0... | wE MicRos0... | W 2t PO. Desktop AR .l b

Hotmail J e clall I Jpaall (Sa Ll sk e ) Account cluall cpSislal o
Sky J e @il 38 Ky 4y jh e A Claall 0 K35 Sign i e baall
S Al A WS Drive

PPL - Word (Product Activation Failed) ? —

Account

Office Theme:
Dark Gray -

Sign in to Office n Oﬁice

Get to your documents from an
experience just gets better and m

Product Information

SignIn Activation Required
Microsoft Office Professional Plus 2013
This product contains
EFEPEXREIOD B
Change Product.

licensed. Connect to your corporate nebwork or contact your system
further assistance.

e About Word

Learn more about Word, Support, Product ID, and Copyright information.

o) H ()] W WICROSOFT XC.. w g MicrosoFT po. Desktop © AR 1 @ 4 W) % '“‘7“5‘“‘” g

3 SN 33U el Sign [n 31aY) e daaai Laxie 328l o388

A AY) 3200 edai Next ity Hotmail (s 58SY) 3yl (iSo Leie Lia
. Sign In il 5 Password da: p&ll (A 5 el dalS (iS5 Lia

AUl sl Claad) il L (5 53 At 1) 32801 ) 53 sadl 2ic



POWER POINT 2013

Customize The Quick Access Toolbar : g sl £3EY) <l gai Jay

5 axdid Al ol a1 e (s sing el & Y1l ol Jay 5 of Gl WS LeS
LS Jaal) iyl (38 5 48 53 g gall ) 5a) (ol g ALl (g UM ¢ Janll LS

.
. )
- &5

e Al AN (g a1 3N lede S oy ) 1 1 slal gl ddLzal Y
LS all 4 WS Add to Quick Access Tool bar by jliss

B H O © Ay s il e patl slss - PowerPoint (Product Activation Failed) DRAWING TOOLS 2 E —-d X
BTSN  ovE | INSERT  DESGN  TRANSIIONS  ANIMATIONS  SUDESHOW  REVEW  VIEW FORMAT hammad Omar = |
= % = - T fi- O

0 s =] Arial o -] & A A N = HMH [A l P 2 #

By | £ [ _
Paste & _ BT 0 S e A s A | = (2 = = o [g0] = | e A i Editing
- g8 Add to Quick Access Toolbar =
i 5 Paragraph Drawin, I']

s jedie N AN (e g a5l S lede i day il 13 creslal TAN Y Y

.S ) 8 LS Remove From Quick Access Tool bar !

B EH ¢ @ s = PmeemrPaint (Product Activation Failed) DRAWING TOOLS (} B\ - = X
FILE HOME | INSERT SUDESHOW  REVIEW  VIEW FORMAT h d Omar ~ | -
o — A D —

& | E KA = 1= 1If TA) 0 ‘ 4 2 #

D B l o Custo he Ribbon, =" =3 = i O L g z

':Ia k| N 0

Paste - Collapse the Ribbon A A — = - — = Shapes Armange  Quick Editing
L R . T e B CL I & E|= | = S W 5 o
- Sid g B 5 © Styles~ -
Font Paragraph n Drawin ] ~
~ )
e (

POWER POINT VIEWS (388l 2 2ll a2 3k
t il Gaed 55k aa )l 2 5 Power point 2013 gl
. Normal View el g all )
. Slide Sorter View gz &l )4 = e ¥
. Reading View 3¢l all (2 e ¥
.Slide Show View gzl &l a e €

!
B

-

-

ekad



POWER POINT 2013

Normal View sl a2l -1
qulr-gg‘,fmtgggﬂ\ wﬂ\&ﬂ\hﬁjwwé@@)ﬂ\aﬁé
. A LS Jaall £ 53

B H S & B - Presentation] - PowerPoint (Product Activation Failed) PICTURE TOOLS 72 @

- =) X
GUBM HOME  INSERT  DESIGN  TRANSTIONS  ANIMATIONS  SUDESHOW  REVEW ~ VIEW | FORMAT muhammad Omar ~ =
=] Corrections ~ T, Compress Pictures L7 Picture Border - B- =
=2 L7 VN (| ] PN TR e = e 471905 cm
n (& color- Bz Change Picture = || || e et e [ | Qe
Remove Cop =
i = =429 cm
Background 13 Adistc Effects ~ 5] Reset Picture - &1 Picture Layout - B, SelectionPane  ZA~ - )
Adjust Arrange Size I ~
. 5
.
<
= 4

Tap to add notes |

SLIDE7 OF 7 0%  ARABICRAQ) 2 NOTES [ K<

PR T )
& 9 " turkey “ wgvmrwummm wg MICROSOFTE.. wgmcaosonvm

8 pae zila (S5 o ap@ill G el wil b (al jriad e oy el Aalill ]
a8 5ol g dag d ) seds Laadli B e J5Y gl ) Cale e Laic

- Jaanll 5 A8l il L o5 Cun Jal) Aalise Jiad (5l Aalill o

alAl) cillaadlal) 48 Jaud th]\ Notes Pane <Uaa >l le Jiad daud) 4alil) .z

Slide Sorter View g &) j)& (a e 2
Ala] (e (Sali G Baa) 5 dnd laelii) a3 Il ol 8l aaes yedal el 128 B
il LS Lo dndaall ol i) daadle s Ledds o Leas isale] ol s w0158

F H S & P

FILE HOME INSERT DESIGN TRANSITIONS ~ ANIMATIONS  SLIDE SHOW REVIEW  VIEW




POWER POINT 2013

Reading View 35 4 oa 2 .3
POWER POINT 2010 Llaa¥) & Cinal (i sall 3k (e baia 48 jla o8 45 jlall o2
Loddiadd) L3N anal Aadle LiSly galall (o yall 36yl Jie Lgd Gimyall (S Cus
Mouse &)l Gl 531 e aall Gy b Ge LALEN JalS Gaje N lehisad (S
Slide @ )&l (e N (el Jathy ladie 5 Full Screen  Jbas dauiall 46l (e
B ) L?_a LS Show

PowerPoint Slide Show - [SL3LSI Jsis &< - PowerPoint (Product Activation Failed)

Slide Show =l <&l ua .4
Y] ol il Y1y geall saaLia (e 4 (Saiiy Waas gl 4 day yall el (g3
S Al A LS Lgde dgdaal) il gl




10

POWER POINT 2013

Notes Page <Uaadall dada
aea b jelas 3l Presentation Views de saas Al 4k View «u st A cladll
L JS ) 8 LS Notes Page aadldl dadia Jlids ym jall 3k

= B resentationd - oduct Activation Failed)

1E INSERT DESIGN TRANSITIONS ANIMATIONS SLIDE SHOW REVIEW VIEW

B EEE =B E| Eﬁ Q [ | e
Gridlines &= Grayscale
Slide  Notes  Reading Slide  Handout Notes Notes Zoom  Fitta

Sorter | Page | View Master  Master  Master Guides Dire ( Window

Master Views Show & | Direction Zoom

itation will look

S alls A G Y eyl s
ol

OS5 i yal) iy (pe dag b JSI il dle dilca) (Say ldaa ) dniea
Lielh (Say (815 oanill (o jall JYA il 5 ualaalls dali cillanSlall o3
Al e

Setup New Presentation & il o o eLL)
P ¢4LAS.MA=.u,uAaaLy;)c L) Sy
_LﬁL___HJ\u;\AS 38 sie ll 4 Dl 5 jelatd New uaa ) &5 File 403 s

Presentation] - PowerPoint (Product Activation Failed) ? Tl
muh 3 Omar - [
Suggested searches:  Presentations  Business Industry Education Labels Personal Animation
Takea () == ©wwic o | WOOD TYPE
tour . 2u
Blank Presentatio me to PowerPoint ganic Wood Type Ion Boardroom
= U
DIVIDEND I’
Berlin ¢ SAVON DROPLET
BORCRORD it
Swon  Grut  Dividen Droplet

ol Ll Sy 5 aladl Gl gl e el 365 ) saldl a e 8 Lia Jaadls
0S5 e g g ySila AS 3 1 gy Alais) (S LS, Lgiidalis 3 o 3Ll e Sl il
Gl oy i (33 5k o 5 3akad) Qll sl e aaed) e J sanll mali yall oLl s Al



11

POWER POINT 2013

Suggested J) 2 & 5S2all il (33 5 5 aUall Qll g8l e Gl gl sl o Cua
kel Jall 4 LS searches

& 12550 OIS O New Slad) b e aia el (e LT (Sa LS
ol g Y1 ) sl Ly 55

Saving The Presentation (481 (a jal) Jads
¢ o LS aial lee a0 gl (i el e Jlee Y aen (e ol an

2 LS Save as auldais 5l ea 33U jelul Sgye Lads ) i & File i
K
e

Presentation - PowerPaint (Product Activation Failed) ? a8 x

Save As

- @ OneDiive -Personal & OneDrive - Personal

Recent Folders
E\tl Computer ® OneDrive - Personal

pint ol Addapiace =)

Browse
har
Bxport
P L 6t OneDrive or Windows and take your les with you anywhere. x
&
. Learn More.
Close
Account
Optior

- 38 sa L;_%
. 4a3 3 SKy Drive J) 2 <l ¢ & WiSa One Drive — Personal g Lic o
LS daudall b daliad) (ST e S s 8 Chiadll () 34 LiSay Computer s Ledic o
el AR @ jlaal) L o A Gllee 8 Ja) s
Gisb o= POWER POINT JI ey cliley Lalall il (o (gauaii (51 33a3 (Sas @
(0 Ac gana Lead Aanie 4l elaid Sgve As Type £ s i oy (aldll agdl
s D) 8 LS el Baaai <l LA




POWER POINT 2013

O Aal &) laal < Power point 2013 e\..\ilui_j el A3 L?“\S\ Glatadll Jass Sy @
Power Point < dalall ciliial gall (any olas jlic ¥ ki 3331 +a Power point
55 Power Point J 4lu) <l jlaal) 8 4alaiinl Caicadl Laisly 2013
P e
Save as _eaY) lay yall jan jelain il 3Ll iy Save as s & file dwld i
JS3l 8 LS Power Point 97-2003 Presentation Jbias aue jall 4aildll (e 5 type

BUAN & Othess) » Transformer & Ind,

PE e e — 2t - P
9 . turkey w3 pr1-wor " w Microso.. w3 vacroso.. W vickoso.. E;E Besitop AR . ¥ al 41 Py l”“{I_

s b Lehaia s la a3 s Power Point 97-2003 <uléle i (Say aca 1) 138 4
& s sall Buaall G jadl e salY) M K1y Compatibility Mode G s

. Power Point 2013

Power Point ! Compatibility Mode (8 sl gaa 5 (e alall J a3 Ui i 130
‘e shle a5 2013
Convert J: »=3 Compatibility mode (38 sill a5 &3 Info LA &5 File ale jaus
. OK (38) 5 jaish

ppitx V5 3L POWER POINT2013 2 a5 (2 pl); diada

Saving Presentation In A il Gy apalil) (2 al) Bia
Other Files Format
Gl ol axding (e Al )Y i) (i el Jads 34 ) Lgal culS 1)
1l (mgal) s ) alall e Gl o) ja) (S sl 4S5 e anladin) gl il

12



POWER POINT 2013

L8l (g yall af g g i lld e JURS 5 ) giall dag pd B () iy 03la)
e i Lo st g Al ity Jaall
dSil LS anly i 330 jedai Save as el Bia ) i K File csall i

Authors: Alsayed Muhammad Tags: Add atag

5 i Foders e o G

Aalall 85 jalall clipnl) aaly el (o jell dads (€ay 328U 238 (e 43) s
Doy Aasadll

dalee B (G ual y8Y1 el g8 3) Power Point Presentation G -
a5 408 BL3kal) (yom g yal) i (SarY Cum 4l 1G5 A8 dpa il yim 5 yall Jain
. Power Point 2003 Jie il < jlaal)

e Jaladill (S 48y 5k (e Cus Power Point 97-2003 Presentation Gawdill -¥
AL ) jlaal) Adalu gy capEll i sl

Rich Text Format Gawiill 4l ja gpaill 25 Sl Qutling/RTF Gawil) -¥
o3k diud oy Cas ad Cala ) ALy st ey a8l jia jall Jads Qi (Gaoil) 124
.Word Pad sl Microsoft Word gt Jie gl sall (e 2y2ell Al 5

dag b JS st guatill 1 8 JPEG File Interchange Format Gl - €
PG g sl (e Alfisa 3 ) S

dag 58 JS Laias aail) 18 & GIF Graphics Interchange Format (el -o
g ey ualip sl I (A ) all (IGIF ¢ 53 e 8 508

QS i) g gl Jaéa oy Guuiil) 138 8 Power Point Template Gaeill -1
Ll (8 Lgaladin (2 jall 138 853 53 gall apanaill el 5l e Lliall Template
. eanail) Cildial ga by 5 (AT Lpan (g je

(i CaleS @il (ym jall Jaday (3ol 128 & Power Point Show Gl -V
CBole (el Jardi oy Calall (358 g0 3all il

il ya al) Jaday 3anil) 138 & PDF Portable Document File Gl -A
. Adobe Acrobat Reader gl ddalu 53 e ) i (Say Cua PDF aleS

Cum 5 CileS _apil) i jall Jais,y Batil) 138 & MPEG-4 Video Gawiill -4
Real s Windows Media Player Jie sl Qs geal s ol s aliai o3
e i Player



14

POWER POINT 2013

Setting A Default Working Folder &) 3831 Bdall alaa ¢
syl Lhisll alae 8 ALSAYED MUHAMMAD  @lativall alaa ()
LS ol Y Jadal) alae s (Say, Cliadaill apen 8 Weliil oy ) colalaall 5 clalall

. ,;L

. (“: -
Jiily Options (el G el ol jla s L s File calall 4ald 1 ladlly

S A A LS Save dads

PowarPoint Option:

Browse ol xiu) it Save Presentations 4wl (s sall Jads 3 j88 3 Y
. Default Local File Location -l sy Calall &8 say (alall
. OK L o gllaall alaall W Jseasll Gos (A Clalaall (al o] o Sllia ¥

Ladal) (8 (19 ha el (a0 peid
Open A saved Presentation In The Computer
st o) yal sl agle & DU aaid Lo )i g sl 3 () 5 38 el ia e Ll IS 13

» 3 Ley a5 dle
K ) 8 LaS pid 3280 yeduia NN id jaw FILE cale 40l (e )




15

POWER POINT 2013
(s s bda L_;é.«_ai Eua

G oe Ay 85 518 die ey Jalail) & il Al (i g jall cilila i Sy adl )
. Recent Presentation e haall

) ) J s sl (S INA (108 One Drive Personal e baxall aie ¥
. Sky Drived) & 455 34l

83 g2 gall (A A8 ga (84 KAl Slalall i (S Computer e Ll e ¥
REVHEN [y

Al a8 s 8 Gl ) Jsea sl (Say Add @ Place e baall ve £

Inserting Anew Slide 333 4y & 48U
Ao Dl Asiall Cu ol ey ey Bauaa dag b Ala) 3 i (Al dsg 8l dass
LS New Slide Buoa dsy )l janig Slides g de sena Al X Home

Presentationd [Compatibility Mode] - PowerPoint (Product Activation Faiked)

Title and s sisa s &) s Lanaad 3 Al dsg il st 3apaal) dag il jedas
O Lgt eliile 2 )3 (S G aaill (5580 5 ) il Banss Aihaie auas Contents
A e gl ea ol Ay Clalada gl (e geai o Jslas

Adding Text Into The Slide  4au 4 I gai Adl)

e 1l Ly st el dag 5 ) i AiLY
OIS sl o) siall Jasis (olsie 4laY i) Click to add title e s )
(Al Jsa G Anland) Bhaliall) )5S




16

POWER POINT 2013

Ol sl Jani 5 (5595 o)) sie A8LmY ) Click to add subtitle a e s Y

s ) 8 S (LS 8 daludl) o o S Csllaall (5 sl

A. P 8
Arial (Body) 54 A A K =i = = It @"' DD | 4 2 i
= 2y oz
el B I u S Nopr A = = = =l = | 9 e g o |
ssssss Foni Paragraph [ awin, n ~
1
g e G
. - - . o My
(‘JL’J\ LJ}J ‘_,’AJK:IALLHJ" | (3Ll_\A.“
1 -‘ |
- .-
LS 51 L3 daludl } ;
5
Tap to add notes | " - .

Changing The Slide Layout 4a &) i yuas
3l LS a8l (ym pall e Ayl Tl yund o Say
Ay Slides gl b de sana N i Home 4wt Jll dsdiall cuoii (e )

il 4 LS Slide Layout b has

=

2 8

i pe Adalu gr 4ludat gllaall Jaudaddl) ) 3 LEY) Sy cillandadl) sda gedn ey Y

Baraal) day all S asulilade jall g5l



17

POWER POINT 2013

Changing The Appearance Of The Text gaill jgla s
s i WS aill e il Sy 4 31 5 4 jal (pialll 8 aall 3aaeie Lalaif a3
e s Font ball de saae N 4ie s HOME 4t Jl dsdiall cu ot ) ladll Y

G sthaall aaal) LAl (Say aill o sany dalE Helid M 17 Font Size paill aaas g
e

. 5_ilae 48 b o gllaall anall ALK 5wyl 138 3 3 sm sall anall Jllas oKy ¥

fxl ball jeaidigis Increase Font Sizeld Laall ,uSs 4 il alasiud (S €
.hallde saaa aa Decrease Font Size

ala oy a5 Jadll () el (271 Font color baall o5l &5 sl alasiud (S 0
434l dels o sl e Text Highlight color 43l

= S Bold AalS) jaise® () s B2 00 @Y de pane aladiad (S T
TSl i B0 e it ) talic AdS) psiie £ 5 (mge ol gl
A (e Ja ghadll aal Hliad (Say Gua JanY) e bad a3 Al Underline
Aol

e o i€ (53 aill Jaad X7 Superscript e el Gl 43 5 alasinf Ky
Dl ey, Lmiaie iSon (53 il Jaad % Subscript (adiial) (aill 4 sl
AN B e Lagale S G5 Y1 (il

YWY (e Ao gaaa Guadail AT Change Case Al s a5 gal e\..‘\.;imi S A
A Al G a1 Al e

sle % Clear All Formatting  <liwill spen a8 5 45 68l alainf €4y 9

. Calianatil) oy g Al YY) A ) dsy il

solall Ciatia dlad gl # Strike through Lsbaed) 4 & aladind (Ke ) s
4 5l

Wl idid dadll e gana (g el (il 450 31 8 3 g gl aguadl Mo Jazazall (Say V)
il pany g odled 5 oS il o) jal DA e oS Eua Font badldl 338G
aldll Say cus Character spacing <aa¥!) o 2elall Jie ladll e 5 AV 48lzaY)
- oaill il i) sl

405 Home Al dadiall i ) Cladlly (AT (V558 (e Gpaaiill fend oSy ) Y
wid T Format Painter Gaedll s 4380 s Clipboard 4adlall de gasa
ATl gy alllas ol agll Gratill a3y 53 g3l (il 8 End alE 8 ) pdisell JSS

ie 5 la 50 Jo |0 3L Al A5 g8 355 aa) 5 aada se (e ST ) Bantil e L i 131 5 L5 )
. Al s ) (e ESC el i sl dulee (e oLV



18

POWER POINT 2013

Adding A shadow To The Text ¢aill M Jk ddl)

P LS i) i jal) e Aag i 3 g sl il I s Al (S
cadillad G gllaal) Gaill aass )
oaill Jb i led g Font baall de gane () adi Home 4t )l dadiall s (e ¥
. 's. Text Shadow
a3 Drawing tools sl &l sal cu s Gaca 3 s sall FOrmat Gt G s e ¥
b WS Text Effects oaill <l il i lgd s Word Art Styles Bl de gane
s )

e -8 X
T DESIGN  TRANSITIONS  ANIMATIONS  SUDESHOW  REVIEW  VIEW FORMAT muhammad Omar ~ [
) 1 Edit Shape~ < ShapeFill - A- _j Bring Forward~ 7 Align tllesrem

T | ETetBox “b“ Bec | = | [Z Shape Outline - A A T A 0 Send Backward ~
) -

- = 2B4em

(d Shape Effects - A- B Selectio| No Shadow +

‘‘‘‘‘‘ ize ~

L\ Shadow 3

/A

1
o
Reflect S

/B Glo

B\

B\ Bevel

't\ 3-D Rotation »

Al J g3 3 dalaadl 3llial

Transf ,
bt Transform et

| Perspective Diagonal Upper Left

F @ Tellme more
. "
Tagp ~ |v
H + 62%

o

[ shadow Options...

anid) Lldl) mias Shadow Jhall (13, xie oMef Jal) 8 Aawiall dailal 8 ¢

358 A (S LS o gllaall Jlall g 63 HLAA) LA e Sy Al JOUAIL Aalald) de )l

. IOl ddla) &l jld e J gasll Shadow Options Jdall &l jla

declill Gl all s Glow zosills Reflection (slSesyI Vs )LiY! xie Jall ellis o

paill COUSE 8 disailly 3-D Rotation sl A 3lxu¥ls  Bevel
coaill ol il saalia s Ll jein) Saall e ) Transform

Adding Color To The Text yaill (sl
L 1l LS dag il (8 2 g sall Gl sl (S

Can gl O gllaal) Gaill dass )




19

POWER POINT 2013

i led s Font ball de sena I cadi Home 4set )l dadall Cuysii e Y
i) 8 LS o glladl ol s Font Color J) 8 2 sa sall agadl

EEd S O

: Presraton - Pt Prduct Acsaton ] o—
FILE HOME INSERT DESIGN TRANSITIONS

ANIMATIONS SLIDE SHOW

S

REVIEW VW FORMAT
- - A
D ‘ ‘ = Times New Roman (Headings) |60 = A A A, = =i = Hu
(=] Gl
Paste New AV A - =Bl = = . N =-
. ~ side- g-| B I U 0§ Aa- L =ERl= = "HE =
Clipboard Slides Font. Theme Colors

Paragraph
N EEE [ ]|

) -IIIIIIIIIMNM

Standard Colors

EEEEN
S

el Jpa alod

Tap to add subtitle

Alignment 3\l
3 LS 0l il (8 (a geaill Blalae i (Say
Lt )l dsdiall e () adip Alilae psd 3y 5 Al Gaill Jlks

bl asti Paragraph 5,8 dc sess
Gl A LS Aauia daild jelaid Align Text (=i 8lilas il

B A S O

: S S— —
FILE HOME INSERT DESIGN TRANSITIONS

ANIMATIOMS SLIDE SHOW REVIEW VIEW

FORMAT
Y - A, —~
B & = =) Times New Roman (Headings) - [4#8 - A A A R = 118 @/‘ DD
Ey- = [5)-
Past oL - B I U S a A- par A-| = = = =- 0 g =- ~mee Menge
- ~ sider G- & = = 4
=
Clipboard Slides Font Paragraph fraw
[3] More Options...
o } g
7 H
o &

- dic A0l 24 q;

ol mise el paill slilas st Top el e all o

o b 0
& 5

ol ;e caatio ) il 3lilasw 23 Middle caaiic e jaill



POWER POINT 2013

4

. oail) g e Jiud ) aill 313l 25 Bottom Jiul e @l -

mﬁu@

ol ) el 31 Align Right = csadl ) 8l3as e il -y

Caaiia) b gaill bl Center = sl e il

AilainY) Sy Adlal ) HL Aaili elas More Options bl <l e @l .~
ol Blilae st b e

el U il sliaal Align Left = bl Vi siiae Jle 8 5

oY) el (5 s 8 paill bl Justify =7 s e @l o

CAag il 8 5kl Gnddledl sl Line Spacing T hwd) acls e @l o)

Adding Objects To The Slide 4a3 &l ) dpunia cliils ddLa)
AL 5 o yall 5 il Al Lo shaiIS iy ) ) Haia S Ailn) (S
D LS ey e g5 a0l
psull Ao gaae (A aiasInsert zloo) st ) caditaas dag 30 oL 2 )
J8l) LS Shapes JWSa) Jaul 3 g sall aendl 335 Wi s [Hlustrations s sill

(4} g@‘ S Presentation] - PowerPoint (Praduct Activation Failed) i 3] —

INSERT DESIGN TRANSITIONS ANIMATIONS SLIDE SHOW REVIEW VIEW

ahled av B PN B DIED4AZ2TQ DO

Pictures Online Screenshot  Photo | Shapes SmartAm Chart | Apps for Comment t Header WordArt Equation Video  Aud
Pictures  ~  Album~ - Office - & Foote =}
Images Recently Used Shapes - Links Comment its Text Symbol: Media -
. o -_—
B\ \O000ALLS UG [ —
EARYAN N ' 4 5
Lines
AN TLL2 3 %A04 >
Rectangl
Ooootonooo o 6
Basic Shapes Wy
HOALMTASQOOO®

OrLgoofa

0 DevLsan - [—
OOoC) _
Block Arrows

PO TELPRIS
€ VRO DN ’
Goa
Equation Shapes
=R =64

Flowchart
DOo</O0008=0adyu
C0AADB X ¢ AVAD
Qasio




21

POWER POINT 2013

Gulia JS8 I pdisall JS8 jaty Cu A ) () Jiis & o sllaal) JSAI i Y
slaall el g olasVl aasall JSEI awy oSay a1 5,1 ) 3 Jazaall ) iy
CShift Ul laiu) (Say Gas IS L gae o 4880 L slad o i Ladic

SN Jsn aSaill alie jelad Ladic gdgh 5 g yall JSEI ana jumi Loyl 13 Y
DRI el ages (A pdisall JSE sy Ladie 5 pradiall o2 aad 83l 45 aua
a5 e elld die 52y 5 M aaall (I dasi () ) o sllaall ol s

Changing The Shape Of The Slide dag yal) J& s

Lulads j3ns Slides gl yill de gana (M) 4l Home (ool sl ) Aladly

" . - - - e e . s -
K ) < LS o gllaall day yall JSG U825 44 5 Slide Layout C""J‘“‘M
B H =) tion2 - PowerPoint (Product Activation Failed)
FILE HOME INSERT DESIGN TRANSITIONS ANIMATIONS SLIDE SHOW REVIEW VIEW
-
|
Paste

Clipboard =

aaaaaaaaa

to add title

Tap to add subtitle

Changing The Color Of The Background Of The Slide 4ay &l 4818 oy g8 yuss

JiSiS au Customize pavadill de gana I 43 g Design <usall ) cladll
Al A WS Format Background 4slal)

] — ]S &

Variants
| ‘ 1 | Format
l_l 2
‘ “nu

AAAAA



POWER POINT 2013

LA e S Baxrite LA e (o gind da ) el ol 8 528001 028 8 (5 58
e 5 il b gVl (385 Aay il Adls avead

Changing The Appearance Of A Drawn Object  agw s (HLS JS& juis

P 1l LS dag 58 ma e IS (gl daaiy pedae ypad (S
cadle il o) ja) Al A 2l Y
S Drawing s 4c sana 4 s Home e )l dadiall cyeii ) cads Y

N kM| ;\).;;\
2aaT Leie (S Ca Aot 408 e las Shape Fill JSill a3 348 jaill vic @
K Sl 8 LS Al o slladll oy Ll

@ E 9 B Presentation? - PowerPoint (Product Activation Failed) DRAWING TOOLS ? B - & X
G HOME | INSERT  DESIGN  TRANSITIONS  ANMATIONS  SUDESHOW  REVEW  VEW FORMAT Signin
= [y D N 2| = — B
m | = TmeNewRomnexdingy <l - A A A =i =i = i L ) 0adn | [
[ | = = = e 0 S
9 F: ¥ = Theme Colors
Pasts New N opa- A-| =0 = = v B8 = Shapes Amenge Quck W NEEENNE
¥ Sider  ‘Fr B I U § = & A A4 = — e = = © Sty
Cipboard & Shdes Font 5 Paragraph 5 Drawing I I I i ~
ARHNHRRENE,

1| Format
Standard Colors
saporT M EEEEE
No
olors.

N

Bicture orterture fill
Pattem il
Side background fil

& LS Uanie 48 jelai Shape Outline JSill  Luadil) laladsll 548 jaill dic o
K )

@ 5 © s Presentation? - PowerPoint (Product Actiation Failed) DRAWING TOOLS ? B - F X
G cove | mSET  DISGN  TRANSTIONS  AMMATIONS  SUDESHOW  REVEW  VEW FORMAT Signin
z — = P e

O | B | fontior fomanHesdings) <80 - A A A e = = Iif & =5 | 4 = &

. . L
L= G- Z-
Paie New Ne pa- A-| = P20 = = . PR = Sspes Amange Quick e
s s = B I U § & & & | = = = =" By -+ Sy ThemeColors

Cgboard & Slides Font Paragraph 5 Drawing LLLLLLLLL

1 | Format I I I I X
E SHRPEO"I IIII I
Standard Colors
No Outline
4 w
. ’



23

POWER POINT 2013

: 4 Y le) jal) M Sy Lailal) s3a (e
RSP T ERSEINI BPENG EN (IREN P ICPREN R
slhall clenl) A Aaiall LGN ey Weight s ball clew paasl o
. st lall Jlids s Dashes adatie jaii il et sl
4alad) 5 agad) JS5 22 Alaiiall A0l ey ArTOWS alems S agadl el aadl - &
IV 35 siall Gy puall Talas'Y) aad Sk (58 siall Any puall Talas) aaf Gudail
. Quick Styles
OSar Drawing tools av V<l sal s Format e cuss ) Gl -~
Al 33 ga ga Al Clel a) I Adlia) oDled 5 KAl chlel jalY)

Applying Effects To The Object  JS&l I i il déL)
peni g Ang 3l Hedae yuad (S e sill 5 ulSai¥) g JIIS Sl ) el il Al
L s i LS
Cad) el ,alal) dals) sl K aass Y
A5 Drawing as) e saas (s Home Aoyl dadall cu o J Gladl, Y
LS Al 4 LS Shape Effect Jsall <l il

B H S L Pres Powerpoint (Produc Fail H - X
HOME | INSERT  DESIGN  TRANSIIONS  ANIMATIONS  SUDESHOW  REVEW  VIEW FORMAT
- — = _ e = -
m " TimesNewRomen (Hezdings) ~/80 -+ A = o 4 %
— =
B New b AV- Mg S == = = hap: Quick Editing
N 4 Sidew  H B g 0 $ o H-omr 4 B B - = Styles
S = -
Ho Pre Preset
o Shadow
Presets -
Refl
Soft Edges
L] Beve
= -
Tap to add subtitle % 3D Gptions _J 3-DRotation »

1

Y1 Cleljal) 3w S AaEl a8 oY

DA (S A ) AS (ga 5 sllaall Jhal) A} (Sey - Shadow S solayL -
Gl LAl 48 5 Badadll JB 51 st (Sa) Cua Shadow Options Jall <l jla e
ale

SISl I Gl aal dslis) oS Reflection oslSas) s VL -
K all I claa il aaf Al) oy Glow g sl s WL -
LAY Glel aY Al Jlal K ey




24

POWER POINT 2013

Adding Text To The Objects i) Jaa 4ty
s i LS Lgans ) i 1) oSl Jals S Sy
58 Aavial) AN (e g anle e s lall 5 g alaly UK o slaal) AT dass
2ie 5 G sthaall Gaill CiSs sl Jals yisall ) seda die 5 Edit Text g s
COS il LS alaly paill jelad saaall (S & A i Gaill LS (e slgi)

B Ed S 0B -

Presentation2 - PowerPoint (Product Activation Failed) DRAWING TOOLS

HOME INSERT DESIGN TRANSITIONS ANIMATIONS SLIDE SHOW REVIEW VIEW

FORMAT

-9 b
L3 S e s kb3 ==
Ba- ]
Paste New AV - - - = = = =
B € | sz BT U s T T
¥ Cut
Clipboard 1 Slides Font ER Copy ph
‘Y Paste Optio
D&
Edit Text

£ Edit Paints

Ty, Bring to Front

%% Send to Back »

Save as Picture.

Set as Default Shape

41 Sizeand Position...

4 Format Shape...
" aa Al aaE
>

Style  Fill  Outline

Moving The Objects i) Jad
OSa JSED 8 LS (s JAY (3 s 5l Canal Ay pd b S Bae Liawy 13)

D b LaS Lgadl ga s

H o 05 -

Presentation? - PowerPoint (Product Activation Failed) DRAWING TOOLS

I HOME  INSERT  DESIGN  TRANSITIONS  ANIMATIONS  SUDESHOW  REVIEW  VIEW FORMAT
£ Edit Shape - — L2 shapeFil - r
OrLe¢ o (|
] Text Box ‘ | L7 shape Outline ~ A A A
8800 — -

Merge Shapes & Shape Effects -

Insert Shapes Shape Styles & WordArt Styles




POWER POINT 2013

5l alasiuly Lead g s sl 6l glanY) aass )
(s Format Gawi (e s Drawing Tools aw i) <l saf cay o I cladlly Y
8 4l shul) zuai Bring To Front ediall ) jlas) i Arrange <y de sene

£
5 ‘ . . - -
d< | & LS dLS.w 4084
H © 0 = Presentation2 - PowerPoint (Product Activation Failed)
. HOME  INSERT  DESIGN  TRANSITIONS  ANIMATIONS  SLDESHOW  REVIEW  VIEW FORMAT
172 Edit Shape ~ Shape Fill -
OF L& o - 2
88 ©® ~ | = TetBox #bc | Abe 7 | [Z shape outline~ A A A
Merge Shapes &? Shape Effects -
nnnnnnnnnnnnnnnnn tyles & Wordart Stytes

Send <alall ) Jlu ) e g daail) o &) gaddy) sass Ladie i ill iy Y
calall I hale) o35 Backward

Bring s ladic 5 ale¥) ) JSGN aai ey 1368 Bring to Front s laxic ¢
Baa) 58 ghad JUI a8 iy 1368 Forward

DR Ledie 5 calall ) JSAN gla )l my 1368 Send to Back _is lexie Juall @l o
. Baal 5 5 sha JSal gla ) ey 138 Send Backward

Bullets And Numbering (-85 (hiill alaxil)
e 1 Ly o i gy dlaad culd Asy i dlacY

Lie Slides )y de gene N4ty Home 4w )l dAadiall g ) Aladly )
gl sl lavie Aaild jelai New Slides sas dag b Jaud 3 sa sall gl jass
LBy gl c_"\)ﬁd\

Led O sie Adla) Sy Cum Baaa Aay yd el Title And Contents sy jas Y
. Click to add title o)) sic 4iLa¥ i) 5 jle e

sthall Gaill Al (S ¢us Click to add text o= d8laY ) s e jan ¥

C b Ay G ) Al st sl Gaill saas g




26

POWER POINT 2013

&% Paragraph 58 de saase N aiay Home At )l dAadiall cyen I Sladl 0
LS Collaall el a5 Alaniall 438 e s Numbering = o<y dlaed
K< R
NG

.’-Zé = LS s & - PowerPoint (Product Activation Failed) DRAWING TOOLS
T DESIGN TRANSITIONS ANIMATIONS SLIDE SHOW REVIEW VIEW FORMAT
a2 O™ m 8 @QF D ED4
= Online Screenshot  Photo Shapes SmartArt  Chart Appsfor | Hyperlink Action Comment Text  Header WordArt
Pictures - Alburm - - Office - Box & Footer -
Images Hliustrations Apps Links Comments Text
& o
O = (e M) 1)
\ 3
) <
o & . . B o
é_\.ﬁ]\ ol s g el LA
BrC
adllS p g yee B
Aol ps e C
el A ey D
Sl Al g
Bl cpdalall
s G
o a

&4 Paragraph 3,8 de seae ) 4ie s Home 4w )l dsdiall o oif A Sl
LS Gthadd) bhaill jid) (Say Eua Bullets (s daad cula ) 3 sa gall agd)

s &)

| A (5 .’-Zé & SLS s &Ll - PowerPoint (Product Activation Failed) DRAWING TOOLS -
HOME INSERT DESIGM TRANSITIONS ANIMATIONS SLIDE SHOW REVIEW VIEW FORMAT
= E=" | Franoma @eay 2] A A A e = i=-
s
New AV - A - = = = =- =
~ Side - B I u S abe Aa- A E = = = T 9
[F] Slides Font ) Paragraph

o)) presel)] gy i

s8] pundll ss,0l0
£9S ( 9recl
LI_\_..:.:; o dae
wilwall a0

85l o ol
CENSRUTR NI




27

POWER POINT 2013

Adding Table To The Slide  4a3 &l 3 J g3 ALl

D il Lay s Aag 5l ) Jsan A8LY

ES CRIECH A RN E X LU E - VR

e Jaill xie Tables Jslas de gana (Jl 4day Insert zloa) cued A ladll Y
‘;Bmy\jq‘,u‘ e paail lgde il 2588 Aaiie 4l jelai Table Jsas

S A1 6 LS G gllaall J paall
™) hr) L AL Jkla etz w
[_sove [ weerr | oesm aons s v
=8 ‘ r ‘I | @ =2 | = = | 25 |
TTTTT not Phota Tt
b | T ST R e Box &l

nnnnn

oail) Jani L) (il ddlia) oslhaall 4la) & 3w Jganll LA ) i ALY Y
Cdsaall ol s ey (e olgiil) aie

atanal e sena4gis Table TOOIS Jsandl & sal cuysii jeday Jsaal) olis) xie ¢
e 33kl BLal) Gasy Gaulai (Sa lagdy )k 0 5 Layout aads s Design
C5oagiall Cled jal) e dlld ye 313l 5 a geail) (Bawii g J saal)

Tables Jslaa de sane 85352 sall Insert Table Jsas zloal slaY) e @il o
3 sdiiall Jgan) LY saeeY) aae 5 Chghiall dae 3,0a7 L 15 jpiaa 3L jela

Insert A Picture 3,5« gl
i Lo s Bl i pal) el 5 15y a1 0Y
by sall 7)Y sladll a8 gall 83 ) JSge aal )
3 )sa it led s IMmages 4 saxe (N a3 INSERT glod) cusii e LY
ot LS Anlal) 3 A sindl ) geall e dag 30 85 ) 5m )l S Cus Picture
s A

G

<<<<<<<<<<<<<

Amange




28

S

POWER POINT 2013

Online  <ui i) e by s jiiilgdy IMages de sene Al ddi )50l Cugli o ¥

ot LS i YV ASE 3 sagm sall ) geall e dag ydll 5 5m ) 0) S5 Eu Picture
A

PICTURE TOOLS

S 3> 4, - PowerPoint (Product Activation Failed)

B EH S 0O

FILE HOME INSERT DESIGN TRANSITIONS ANIMATIONS SLIDE SHOW REVIEW VIEW FORMAT
=) | P = O @ ® O D EDA4B
[ D O s @+ @ D‘ [=] II @ Yo * L v .
Commen t | Tet Header WordAt
Box &Footer  ~ o)

Photo | Shapes SmartArt Chart | Appsfor | Hyperlink Action
- - Office ~

Pictures Online Screenshot
Pictures v

New Table
Slide ~ v Album
Slides Tables

<uaScreen Shot Al 2kslll jsiilead s Images de sane A adi z) 3] cusi (e
M\&M\mﬁu&d\h}h& M\ﬂ\dh‘}[@)ﬂ\@ﬁ)yc\)&\ é

e Jarall die da gidall 33U (e o glhaall ¢ jal) (alatl o Screenshot Ju =Wl
4l 4 WS Screen Clipping

K

TRANSITIONS ANIMATIONS SLIDE SHOW REVIEW VIEW FORMAT

PO ove st oesion
a Corrections - [ Compress Pictures L7 Picture Border - D BringFovard~ [T | [g
Ei 3 = (= ] P P e - k \S
Color~ [ Change Picture ad| ad o ad ad ad IE 7| Picture Effects - [ Send Backward -
Remove a
Background (17 Adtistic Effects~ ] Reset Picture ~ (6% pictureLayout~ | [ SelectionPane A~
Adjust Picture Styl 7 Arrange
£

Picture Styles 8 gl Laladl
(Sas s Picture Styles s sall Jabail ) ladily lld 55 ) guall Jaai i oSy )
oAl a3 (gl Jaaill Sgan yuad Sy s B3 s sl lail) (e osthaal) Jaaill jlial
Cosd A Cladll g3 ) pall vast aey Sy Laaill agas e 3 jaUall Cilay jall (e




POWER POINT 2013

Picture Styles 3 swall Llail dc sana ) 41 5 Picture Tools 5 sall <l 5o
Codled JSall 8 LS

3ysall dgan 3 A (pe dsaal) o3a il g 5 seall dgan Jaghad Sy Y
Picture Border

SN elaa¥) 5 (el DN Jie 3 seall o dndaall <l 3l s oS Y
. Picture Effect 3 sall <l ili j35 IIA (e il il (e I3 ye g 2lanY)

Photo Album < sl
C i LS ¥ o) (S i) il el sl e e 5 ale

sl Ui led s Images de sexa ) 4ias Insert zlod) cuss I Sladl
New Photo a jswa asdl Jliss Aawiall 4aldl) (45 Photo Album sl

“ i . . e N
DA 5y saall) W Album
: Y 323l) dua u
.
Photo Album PR
Album Content
Insert picture from: Pictures in album: Preview:
File/Disk... W 1 IMG-20170220-WADO10 -
Insert text: ]2 IMG-20170416-WAD018
e 713 IMG-20170417-WADOOL
- ] 4  IMG-20170417-WADOO3 =
Peture ?p“‘"s‘l o (5  IMG-20171102-WA0024
= CAPHANS BEIOW AL PISUIE i & e 20171102-WA0025
ALL pictures black and white D 7 IMG-20171102-WAD027 " A
‘I [C]8 IMG-20171103-WADOOT
[T a9 IMG-20171103-WADO10 S
Remove
Album Layout
Picture layout: |Fit to slide =] s |
Frame shape: Rectangle
4 N Cile) jalU ALl (K 32l s2a 8
. oY N 3 ¢ 53
. - el = ) Al . L] ) .

29

Insert ¢ Jswa gl L) Gl oo e sl ga i (e Hsall 21 e
I liid anid g ) geall Cale M Jsa sl Sy 48y 5 (e 3 Picture From
L5810 s

0) Gk e W sl sl dsdall o Y Assiall 8 jeday pai gl ) (Sa
Insert Text u=i z)

Caualie & (s sall Cpagadl Baok oo ) seall 5 (e geail) dualid it Sy
. saaLl)

)



30

POWER POINT 2013

~n

. Remove &) e haall 23 sapaay @l g 3 g gall Gaill 515 ) guall A1) (S
W 93 (Sans Preview Aleall o ye A lgialia ss ) suall 2aad Sy 0
Al e Jiud B3 g el Y Gaob e g skl s ool saly 5 s aalasl
il el ) e g 0 JS A jedad Nl ) peall 23e i oSy T
Picture sy il 3 ) sall lhads ) 4 s Album layout s s3¥1 Jadass
el s G sea sl 8l 58 ) sea e dag Hall (g 53 O (S Gua Layout
COlsie ga Hsea wl sl Ol sie g iy sea Sl O sie ga s gea 5l gea
. Picture Shape JUa¥) JS& (e ) seally lasmy 3 Y JS5 jla) oSy LV
00 Gaob oo G Theme dewdl o seall e @i Al Cladl i) (S A
o slaall Aad) A iy caland) L) 3380 ) cads of (Sa Browse
G slhaall 2 sl oLl 2l Create el ) o Jarcad Bale JS (e olgiiV) any 4
S gt bl o ) gnde sana Ujm‘uL.ALSHJY\‘_‘,qu)um el San Y s
e 1 WS a5l e i Cada 5l 3 gem ada g seal) Jud s
sl i et s Images 4e saxae ) 4ies Insert zloal cu s ) il
Edit sl asall o yad s david) 400 e s Photo Album ) swall
Y seall agall 3830 L Hekai Cus Photo Album

N3

R — — . i
Edit Photo Album T aEe ™ -1 o

Album Content

Insert picture from: Pictures in album: Praview:

File/Disk... [[]1  Mon Apr0307-55-37 -

[[]3 Mon Apr06 08-33-35 =
[] 4 MonAprid07-38-13

Picture Options: 15 MonApri309-0440 -
Captions below ALL pictures 6 Mon Apr 20 10-56-06

|:| ALL pictures black and white D 7 Man Apr 27 11.02-18

[[]8 MonAug31130547
[l a  Mon Dec0712-39-59

Remoye

Album Layout
Picture layout: |Fit to slide

1]

Frame shape: |Rectangle

Changes you have made to photo album slides outside of the Format Photo Album dialog box, such as slide
background and animations, may be lost when you click Update. You can recover those changes by clicking Undo on
the Edit menu.

[ Update ][ Cancel

L osall sl o 4 slhaall @il o) ya) ¢Sy 32801 528 Aol 5



31

POWER POINT 2013

Hyperlink (&l by )
o (e 5 AT () Ay 8 e JEEYL G Jay Hl) Apali (e saliin) (S
sl Jah olSa ol b AT aite ) JEEYT gl i sal)
) 4ias Insert 1o s ) ladll s ol AdlS Mie A AalS e (a8 )l aiad
Insert &l day )l ) 53 3380 yedas Hyperlink il oy ) s [inks a5l de gana
S 4l 4 WS Hyperlink

Look in: pm Desktop

B Attachments_2015520

|| Bluetooth
| EXCEL
. from eman

.. Microsoft Office 2013 Pro English
. Muhammad Pictures

|| munther1_files

L new

.. PDF Files

Gl Loy U Aalal) Al a3l Text to display da s 83801 s3a 8 Jaadls

o8 Lal 05U ae all (331 day 51 a8 e 20y 531 Link to sl Laadli 828U jluy g
situall 138 8 a8 5e 51 Existing File or Web Page cus daia ol 32 5 50 ilile
sl Create New Document s aitwe ¢Wi3) 5i Place in this Documents
a8 sall 235 &5 o gllaall a8 gall Leia A Cus Email Address (s 31 & 0 ) sic
. OK i & 4adll day )l o gllaall

&I JEY) &5 Slide Show @l il (ase ol ol AalS) e Jaricai Lavie oY)
XK A ALS Ll @lall day )l o) ) o3 Al dadiall

oo & =

S B e ap &

asyti | G glzeo|BEHIL @ |w-e® =268




32

POWER POINT 2013

Insert Object ¢Hls /o)
&iiid Object (S it Text (=ill 4o gana J 4da s Insert @l e s N Clallly
LK i) 8 LS A aY) sl

-

.
Insert Object L9 o]

Object type:
@ Create new Adobe Acrobat Security Settings Document - |:| Display as icon
- ’ Adobe Photoshop Image B
() Create from file Bitmap Image =l

Microsoft Equation 3.0

Microsoft Excel 97-2003 Worksheet

Microsoft Excel Binary Worksheet

Microsoft Excel Chart i

Result

Inserts a new Adobe Acrobat Security Settings Document

. object into your presentation.
i

QK ][ Cancel ]'

- = — = — i
—

Al 3,8 Ol ol sl s 5 jallal) colalall e (ol s (Say 4dly aadly
ol (& aal )y sl 8 30 s gl Clilall e ale s s Create From File
(el

-

Insert Audio <3< )2
Audio <& ga i Media kil sl de saaa M 4 s Insert z)d) cuss N Claldlly
L& Al LS Ay 52l (3

B EH S 0B - S 3l LU - PowerPoint (Product Activation Failed) ? B - & X
GUIM  HoME | INSERT | DESIGN  TRANSITIONS  ANIMATIONS  SUDESHOW  REVIEW  VIEW Signin
EEFRCIEE I S ER4% T e(oM

= | E o ke a+ =2 =N | y - )

New | Teble | Pictures Onine Sceenshot Photo | Shapes SmartArt Chart | Appsfor | Hypernk Action | Comment | Tet Header WordAt | Equation Symbol | Video Audio

Slide~ - Picures  ~  Album~ - Office ~ Box &footer - - - -

Slides Tables Images Tllustrations Apps Links Comments Text Symbols ‘e

o
1| Format Back
O 0 W
4 FILL
Sold il
Gradient il
3 o picture ortedturefill
Pattern fill
Hide background graphics
Insert pcture from
File... Clipboard Onling...
Texture B~
Transparency b—— 0%
| Tile picture as texture
3 OffsetX opt

OffsetY 0pt

ApplytoAll | Reset Background

O Lal andEil) om jall i)y saal A g Cale ]yl (S 5] 3280 o288 Jaa D,
Audio on Axaddll Audall (8 ¢ Al 4l e 2al (e 5l Online Audio <Y 4,



33

POWER POINT 2013

@l (mpall g skl g sum el e Galeill Gald 5 gea Cale Jiansy 51 My PC
. Record Audio
Audio Tools cisall @lsal cusii seday Aay 8l B Jseall Cald) #2102
sale) s Format a4 sanse (35 0320 Loy Power Point 2010 sl L sl
L Js ) 8 LS G geall e @3haatl) e aaell ¢ ja) oSy Playback Juis

B EH S (0] = LS Jsls &L - PowerPoint (Product Activation Failed) AUDIO TOOLS
FILE HOME  INSERT  DESIGN  TRANSTIONS  ANIMATIONS  SUDESHOW  REVIEW  VIEW  FORMAT | PLAYBACK
WP Fade Duration [" Start: | Automaticall - ["a)
> O.|. ‘)) ‘\I\I & 1 Hide During Show J’
ol Fadeln: (0000 W 7 Play Across Siides
Play Add  Remove | Trim Volume s No  Playin
Bookmark Hookmark | Audio i Fade Out: (00.00 - 9 Eoop ot Stopped V"9 | syle  Background

Preview Bookmarks Editing Audio Options Audio Styles

»

Insert A Video Film b Al )

Video Al i Media hailu gl 4 sane () 4ias Insert zloa) cuss ) cladly
L8 Gl 8 LaS Ay 2l iyiia

EH S & - S 3l 49 - PowerPoint (Product Activation Failed)
S

BTN HOME  INSERT | DESIGN  TRANSITIONS  AMIMATIONS  SUDESHOW  REVEW  VIEW FORMAT Signin
— | - = = ) wm oo | Em ™ B

12 D2 & &= 43T ™ 4
= o lag m+ 22 | O 42 | & X | L _ )
New Table | Pichres Online Screenshot Phote | Shopes SmartArt Chat | Appsfor | Hyperlink Action | Comment | Tet Header Worddt | Equation Symbol | VWideo  Audio
Slide - Pidwes - Album~ - Office Box &footer - ) - - -
Slides Tables Images Tlustrations Apps Links. Comments Test Symbols ’:é Online Video.

L) ol ol el

Gl o gl sl g gl
[BEORE- I PPy
Lo o jaall s iy Sl
lae 11 al g0 gl i Yy




34

POWER POINT 2013

A0d g Wb el (o el i)y gaal 8 Gl o)l Sy 40l 3280 s28 b aa Dl
Video on My PC duasdll danlall & (341 &8l sa 2l (e sl Online Video < Y
S RARPERIRS

@ E S B s LA J3ls LI - PowerPoint (Product Activation Failed) VIDEO TOOLS ? B - & X
GEI HOME  INSERT  DESGN  TRANSTIONS  ANIMATIONS  SUDESHOW  REVEW  VIEW | FORMAT | PLAYBACK Signin
} E 4 L8 video Shape ~ DingFoverd- (2 Aign- | [} T Height[931 m
oo - IS g
| [Z Video Border - 3 Send Backward - )
Ply | Comedons Coor Postar  Reset P Sy [1633m

~  Frame~ Design D Video Effects ~ Bl SelectionPane 2\ Rotate -

Preview Adjust Armange Size aloa

L 31 f Cpall gy (615
)
O el Y iy

Dhaa¥) sl Video Tools aldll col sl cuy s yeday Ay il A alil) ) ol ax,y
Playback Jwsis sale)s Format (et e sana (g 0220 Loy Power Point 2010
Codled JSal) 8 LS Al e claedll (e el o) ja) (S

Header & Footer  Jaiill g qul )
Jadill g Ll ) s Text oaill e sena Al 4ies InSErt @l cuss ) cadly
LS Gl 4 LS 4aY) 32Ul 35 Header & Footer

—_— e L o o N
reoserna oo -t
S e
Slide | Notes and Handouts

Include on slide Preview

[7] Date and time
@ Update automatically

V ol o s o7

Language: Calendar type:
Arabic (Irag) Western
Fixed

13/02/1439
[T slide number
[] Footer

[] Don't show on title slide

apply | [Appiytoan | [ cancel

Cladall af iy Gl I ) o) siadl 5 g U ) Sy 338U o328 8 4) Cas )
Cdadiall Judil daudiall Cl jlaldl



35

POWER POINT 2013

NS

S LA 365 (Say Slide wsi e LY
Gyl e il (Sey Date and time <sls ol a e 8 il sy o
OS5 LAl Lagipans ay (3ll) i ll g & il LY Update automatically ekl
Legd sthadll Banil) ¢ s

Ll A Gl iy o g Adlz) S5 Fixed bzl ledic o

sl ol I (e ddls) (Sa Footer dsdiall duli a e 8 iUl o
Lol wild aen I il slaall Al Llee 25 Apply to All biailevic o
C B dag il ) Gl slaall il dddee 255 Apply Jaziad Ladie °

e sleall jleh) Llee o3 Don’t show on title slide gy 8 sed Wl oy o

C Y Ay 3l el ) Hal jea e

Themes <l
SEP\ PRSP PECNPIP V1 AN A IPERS 3 DYRLIENE V5 [EER FASIES PR PR U

¢ iy LS iy i) e gk g L) g sl (S s Al (S5 e lalaic )

MG@A&Themes Glad) de gana A 4ia 5 DESIgN arenal cu o (Al ladll))
LUlae yebaid ) 3 ) o o 5l 50 pua 53 Lgaal o) (S G Alasiall i)
L JS Al (8 LS Lgale dad) Gkl die Ay il

EEH S O B - SLELD) sl L) - PowerPoint (Product Activation Failed)

FILE HOME INSERT DESIGN TRANSITIONS ANIMATIONS SLIDE SHOW REVIEW VIEW

raa E E |:| ﬂ
&
Vi

Office
&f ’ 8 of =i
o —

...... e
& e & I W
i n memmmm|  Apply to All Slides

ariants

Apply to Selected Slides
Delete.

Set as Default Theme

Add Gallery to Quick Access Toolbar

LAY Gl (S dae il A ey A slaall dandl 558 a3 5 s, Y

* 4 ..'{y‘

e ad) Galail Apply To All Slides )yl pues e Gukai e il
el G gl ) 58 aen



36

POWER POINT 2013

Subil Apply To Selected Slides  axsall &l Jall e 3ukd e @l o
el el 8 Badaa il pd e dal)

(a (e dendl d2ad Set As Default Theme vl ) denS bada e aill o
Aol 8y clend)

Add Gallery To gl & 381 &l sl oy 58 ) (i ol dila) e @l o
) £ 381 ¢l sl Jay i I ) 138 a3 Quick Access Toolbar

Slide Backgrounds gl &l cibala
g ool LA (o) jusl g sale (anl ()5S el 5 o LS aal Y1 AN 5l
D s 3L Lay s aill 883 g gl il sladll
bl 5ol e G gllaall dsg Al e )
29 gall sl J85 Variants g 58l A gana () adi Design asesal cu s (e Y
< WS Background Styles 4slall kil jlisss Variants ¢ sill 4 sana
.8 Al

EE % 05 - SKSASI Jsls L - PowesPaint (Product Acivation Fadled) ? B - &8 X
G GOME  WSIRT DS | TRANSITIONS  AMIMATIONS  SUDESHOW  REVIEW  VIEW Signin
. H — -1 L] I e |
- | e EEmCE. .. ..
K Coon , | size- Background
Themes »

, rmat Background X

- - N o]
|:| _| - — 9 H ;l
4 HLL
i Solid il
— — Gradient fill
— | o I * Picture r teture ill
= Patiemn fill
& Format B Hide background graphics

=

Insest picture from
Bl | Chipboerd || Online.
Tedyre
Transparency —— 0%
/| Tile picture as texure

6 Offset ¥ opt

1

Offset ¥

Applyto All || Reset Background
7

MIBE - ™85
S

Jcia¥l e Uacial) 4ailal) pe g asle a5 @l 5 jau alal) aal Gudail ¥

t s ”‘iﬁ LS 43:‘-‘14’ ‘.—’)M‘
o ) o gl 8 aea e okl S 4) e Apply to all slides o
A8 saasall il il e gadaill S5 43) ey Apply to selected slides o
& 81 Loy i ) Sl 128 Jid Add Gallery to Quick Access Tool bar e
o)
Alza) g ST aSaill Ky DA (e Guuiil) 4818 61 Format Background e
Aal ) g Al gl




37

POWER POINT 2013

Transition Effects S e il
(Sar Slide Show gl jall (i e 338U aladinly el (= jall o) ja) die

o sl Ol (e Ang N el IS (5 AT ) Ay 58 e JUEY e ol il ALl
o il LS el 25y JawY) (e sl (eI (e sl Sl
e 5l aia g glladll dag 30 jan )
dag il oda ) JEBY) de gena ) 4ia s Transition  JEBY) cy e ) cladlly Y
Ll Ao Jseanll ol all 40630 Jal jall 86 i Transition To This Slide
S A1 8 LS A0E0Y) Ja pall 53 g sl

EEH S 0O - S sl L - PowerPoint (Praduct Activation Failed)

FILE HOME INSERT DESIGN TRANSITIONS ANIMATIONS SLIDE SHOW REVIEW VIEW

@ Subtle
e | [ W = @ = m © F .
lone ade Wipe Reveal ndom Bars Shape u v Jptions

N Cut Fad Push p Split | RendomBars  Shape  Uncover Opt
P T T |
4 8 O
Cov Flash
Exciting
= M W M K & F N |«
Fall O Drap Curtsins  Wind ] Prestige Fracture Crush PeelOff  PageCul  Airplane
(2] [ =N [ P (@) @] A (i1
& [ B W @ & & M
Orig Dis: Checkerboa..  Blind Clock Ripple | Honeycomb  Glitter rtex Shred

|

m E
n

‘@ E:
=]

e =

W

8

v
5
@
o

o
»

1
A
gc
a
-
o)

Orbit Fly Through

i e (il el 52 (e Ay JS0 o) ) s (S T
il e 3y 5all e Jgaall (e Effect Options Ll <l s I cladlly ¢
Coded JSall L85 jalkll

Transition Time  J&iY) )
JEEY) Gy s ) AL I3 5 Ll 3l Aoy i) Cn JEBY) (e ) st Sy )
JUESU o llaal) < gl 2n3 L5 Timing < sl de sane ) 435 Transition
8 S * WS Duration 5 yil) = alall dlaall 3y yla e A0l Asy il )

SU5L9I J31s 419 - PowerPoint (Product Activation Failed)

FILE HOME ~ INSERT ~ DESIGN | TRANSITIONS | ANIMATIONS  SLDESHOW  REVIEW  VIEW Signin

4}, Sound: |[NoSound] | Advance Slide

Em w ER:: W o E | |B| D e
C Split Uncover

Preview Mone. ut Fade Push Wipe Reveal  RandomBars  Shape Effect
Options - I3 Apply To Al /] After: (000500,

Preview Transition ta This Slide Timing ~

Duration 1
Specify the length of the transition. |*
| I |

g (g Al Al e [l QY1 el day 53l ) ¢ gen dilial (S Y
JEEY) dlead Culidl &seall La) 5 Sound



POWER POINT 2013

JSN e G e a2l i) aes e A8 o) a1 Gkt oKy Y
. Apply To All

el lld g s jlall e Sl Ll g AT (I dag 5 (e JEEY) e L) (Say £
oallall daal) e sl 55k e Game (a3 wast o On Mouse Click ke
. After 2 4

Al cula A el ) seds TaaBli dag il ) il ddla) die 0
Ay ) ) AiEn) dls je A8l e ATV il dl) cy g

Adding Animation Effects To The Objects <Ll 1) 4 ja <l il déL)
pasaill e 48 ja il il ddla) (e oanil) (i all i all dilee o) ja) oL
paill A e 48 jall el Al dila) ¢Sa Cus aliall Ji (e ledde S il dagall
48 a8 sl QIS i) daai
QIS a de gans Jlaia s Animations S s cued ) aladlly Y
G jalbdalE Hedad Animate <hoadll (aldll agud) j535 Animations
s Al 3 LS ekl

- S

i 9 0 ® - LIS s L) - PowerPoi
HOME  INSERT  DESIGN  TRANSITIONS | ANIMATIONS | SLDESHOW  REVIEW v
Non
Entrance
Appear Fade FiyIn FlostIn split Wipe shape
Whesl  Random Bars Grow&Tum  Zoom Swivel Bounce
Emphasis

Pulse Color Pulse Teeter Spin Grof Grow/Shrink fsaturate D
k k k k
<
Lighten  Transparency Object Color Compleme..  Line Color Fill Color  Brush Color
& s B B A
FontColor  Underine  BoldFlash  Bold Reveal
Exit

. None 48 a (s jaudS all iliad B v

& diai o ) W il T 5 33 s gl IS jall o) gl (N5 AN yiseanss g
LS e Lkl Lgle il i 4y sllal) 48

s Entrance 4ss 3 I paill Jsaa Al 8 Ll dadaall 48 all 0 K5 0 (Ka 0
CEXit A dll e paill 508 As & 5l Emphasis 4S5l s

83 g3 sall <l ¥ alasiuly (il e dlea¥) S jall ce ) Jla) oSy 1
S Adl) el vie sl oMed Y 3 jall b daca gall Aauiall Aol Jiud



39

POWER POINT 2013

& WS Advanced Animation 4eaiis 4S )a de seadll e Add Animation
K )
. O

* o St
® p
Add
Animation = B Del
w ‘F‘\J 119 3K
- e g
P~ 4 i x
Zoom wivel

Animation Play 4 all Jadi
s 3 LS @by apafil) (2 yall L i) il AS jay aSaill (S

&l L 53 s sall SN ) AS )l il ddlia) 5 o) i) Lis) any )
b5 [llustrations 4ssa 6ill o g 1) Ae gene ) aiag Insert z) o) cuss
b Aal Y 53 s sall JKEY) sl jlias s Shapes JSil Jaul 3 s sall agull jass
Asg )

Al ) ai A JREN e dazizi Slide Show @l &l e s ) Cladll vie
U (e Yo 8N G 4l pl e Jasl al sy il A

dadiie 48 a e sene N4k Animations S s cuss N aladlh 3
dae dll AW e 5 Trigger ¢ 8 e basll xie g Advanced Animation
Sk Al 8 LS Ay Al A as ) & dl) JSAN s

@ W = - [ -

FILE HOME INSERT DESIGN TRANSITIONS ANIMATIONS SLIDE SHOW REVIEW VIEW FORMAT
. o ¢ ' 24 Animation Pane Start: OnClick  ~| Reor
® x o
C I w W w e © Dution: 0100 | &
Preview None Appear Fade Fiyln Floatln splic Wipe Effect Add
Options= | Animation= ‘H OnClickof b Title 1
r— Pefie x| Content Placeholder 2

Round Single Comer Rectangle 3

Document Recovery

PowerPoint has recovered the following

files. Save the ones you wish to keep.

ANIMATION PLAY as =l

Available Files

0 s gsls LaSlppie .
Version created during rec.
21412017 10:57 2

8] Ll sl 3. ppty [Auto.
Version created from the I.
2171172017 09:52 yo

@] Sl Sl L1 pptx [Origi..
Version created last time t..
21/11/2017 0836 2

g5 b s allall S el maea e odle ¥ 5l 8 e sall o) a1 Bilai 4
. Animation Pane <\S )



40

POWER POINT 2013

Slide Show il il e s ) culiodlel Clel o) s 2di 2y 5

LS day Al e dduladll S all o

B

Jasll a alall J<a e Jaaally

S
ANIMATION PLAY as ,=Jl Jas s
Hiding And Showing Slides gl &l jlghi g slial

Gy i)y de sema ol Ladag i olial e i 08 gl (i sl dylee oL

i IASJJJ?MGMJQJ\UA)J\J)\A*EJY

u)M\mﬂ\)wgdw\uaﬂ\‘;m)d\wbé\JPJAS\(-.\L@_AS\CJSL; )

. 20 Ae gene poadl mildall As ) B Ctrl 0N alasi] (Say | La 5l

i) i Alanial) Aailal) (pe s b slaa) o slhaall dag y3l 548 a5 LN 0 aw

S

ATIONS

REVIEW VIEW

aaaaaaaaa

7)) O cu
@’ Em Copy b
Shp Ar BTy Pas Op In
e
Mew Slide

&l oi 3 o [
oo \DU\

i) 4 WS Hide Slide 4 s

sign in

:*A:’)‘ﬁ\?gjc“‘g Z\,}é&d\@)ﬁd\}) )@Ja.d\.&j\éiﬁ\é&d\&;ﬁ)ﬁd\)\j;g Y
@M\Q\#\U&J\)ﬁ;w\@)ﬁd\)@\uﬁ ¥

G

Create A Comment

a'.sl - ¢w1

3l LS @llh 5 day i) Gana IS (6l o Gl oLl Sy

Cagde Gt oLl o slhall (S ass )



41

POWER POINT 2013

Gl 3 Comments Claaill de gane N 430y Review s () cladlly (¥
sl g i adlel 8 g sliay dadia ) sk Jaadld New Comments s
ISl 8 e LS L Canaliall (Blaill A0S Sy G Bl a0iiuse sl

@ EH 9 C @& < o x
AB 3 ¥ x = —
v iQ % A

s

waall il e e ol Adlall A all e 3 ga gall Galadl) Cads Sy Y
. Delete «aia e Laall xie jelain il ¥laia¥) 385 elld y  apaill
. Previous e Jaxcally Gilad) el N JEsY) oSay g
.Next e bxally 323 Galaall 3 JEs) (Kay
a3 (53l 5 e Lgle Jazially s Show Markup e Jaaally galall clad) oSy
Gl ekl

o

S

Master Slide 4 ) 4ay Ha0
oaoe s New s e biaall die Lgd g File <ale 4 ) Gladly )
D e e =4 Cus Blank Presentation gl (e
sle Jasi Slide Master 4w )l 4y 3l i) s View sl ) cladl Y
K Al 8 LS 3l (m jal) 5380




POWER POINT 2013

u.ljl_uj\jics_.uus‘)j‘u\MMﬁMJJWJM‘&yL&MBMu\a..\hL; Y'

ol jall daa Ll iy 1 AS 8Nl 550l i Ailia) (Say S e il
1<
. O

) ‘;3 e LS «L\i;\ﬁ;‘y\ e Sl Br-g

B H 9 0 Presentation2 - PowerPoint (Product Activation Failed) DRAWING TOOLS

? E - a x
GO suDEMASTER | HOME | INSERT  TRANSITIONS  ANIMATIONS  REVIEW  VIEW FORMAT Sig
Y i D) e}
D % Al (Body) T R LA S — = I [A 0 [ o #
B &
p e N E sh Quick Ed
i i AV~ - A- = =Bl = Il = apes  Arrang diting
-2 | & B I U S s AN oA = == = % 7= foe @ 2 ||BE
Clipboard e Font 5 Paragraph Draving S
1

Click to edit Master title style

Click to edit Master text styles *

Second level *
Third level
Fourth level *

Lall sl asall g ladll g 5 peal) sl dalis oyl o giad) CuiSo laie (Y€
ol A 5 5 AY) il siall Al Jlal) Gl L

Create New Window & ) L)
. 3l LS @l g aaa ) L) oSy

Ja Window 333Ul de geae () 4ia s View e cuot N ladll )
CJSal LS s ey s s ) o L) Sid New Window suas 3340

- (S

TSl bt & - PowerPoint [Product Activation Failed)

. ilaie JS8) s gidall @l )Y casi i 4l Arrange All i Lavie Y
- kil As giddd) @)UY s 5 b Cascade Jas Levie Y



POWER POINT 2013

L& Window 83Ul e gana () 4ia s View oase cusi ) cladll ¢
s giadl el e Jaastll e yal Switch Windows e
e /0 MY Ae sana N dias View pae cuss ) cladly o
e Sl 5k e 2l ol Y 2 oSal Sy Color/Gray scale
Black and e &) 5 ol 13U (gala )l & aill (e i Cua Gray Scale
OV (¥ 5 2 9l 5l (e i Cus White

Smart Art  4Sl kbl
llustrations A sill o su )l 4o gana (I 4ias Insert gloal s I Cladly
Jead 33 52 sall maalaall ¢ slie Cua o glladll JSEI Lia] Sy Smart Art 4e sease (g
B Sl A LS Ay A5 5l A8 3 Ay a5l IS8 Taladia

Choose a SmartArt Graphic

Al Lt

B Lt %% e

oo Process =] e

Tk Cycle [ —

Ed Relationship

B Matrix LE]: —
A Pyramid -—— o

& Picture ==

J o®

&
g
[
@@ )

Smart Art Tools <l 5a¥) de sana (e adaai jued (Say o sllaall N jlia) any )
& WS cglhal baill ) Jsadl Format Gawily Design  psais

KK =
NS

B EH S B s Vot 3l &0 - PowerPint (Praduct Activation Faled) SMARTARTTOOLS ? B - & X
G HoME  INSERT  DESGN  TRANGTIONS  AMMATIONS  SUDESHOW  REVIEW  VEW | DESGN | FORMAT Signin
T nodShape~ 3 Promote . (2l =
LR = o, = 9’
8 ¥ Move D o & =£7=E - s 6 0D e e T
S o= Change Reset  Convert
ElTetPme & RighttoLeft Layout Colors - Graphic
Create Graphic Layouts. SmartArt Styles Reset
1
L_u
! ==
] 2ol =
plall 2
1
I 1
E UBLQ.UJI E BYAY)
= wsasll By Sl = o=
= CEr e
SYALNS

g
2
i




POWER POINT 2013

Glaatill ¢ ja) g gllaall Jaladal) Jaad sl (S LIS Ualada o 501 Ladind
K<
O

Al ALS i) flac g1 ol aladall (5 sina Jaass s (e de S

T

LS Gl aladdl) ) saas QW] Al (S Y
Create

)y oLl de gana ) 4ies Smart Art @l sl cu e ) ladll
K
. O

&l 4 WS Add Shape JS& dila) jais Graphic

B EH S &

TOLLO) s L9 - PowerPoint (Product Activation Failed)
FILE HOME INSERT

DESIGN

SMARTART TOOLS
TRAMSITIONS ANIMATIONS SLIDE SHOW REVIEW VIEW DESIGN FORMAT
+
Add Shape - Promote T Movey L)
L] " " E - = L) ” .
& AddShapeAfter Dot PEn 2. & oo - s o0 &8 Ng
P = Change L
. Add Shape Before
tight to Left Layout Coll
®  Add Shape Above
te Graphi Lz it SmartArt Styl
|5 Add Shape Below ate Graphic ayoul mal tyles
o
g
el
1 .
~ rq_...dl
e »».
b_la:qu

oSy Aaciall Aadlal pe



45

POWER POINT 2013

L (8 0550 o) sam K1 g danall JSAN (5 glase (s 8 JSE 2150 -]

. Add Shape After s JSAI) ddla) 8w (Gpall

Ao o8 05Ss o) Al (K1 g aanall JSAN (5 gie i B JSE 7)) -

. Add Shape Before J# J<& ddlaa) jas ()

Add Shape oSl & J<all dilial jas sasall JCal el JSa 71500 -
. Above

Add Shape sl & JSal dilia) s aasall JSaN ol JSG 250 -8
. Below

Add 2l A8l i hay) ) ae 2aaall S0 0l S35 2103 ¢

. Assistant

4y Smart Art sl sl s I Cladlly jals apeaiddla) o~
Lall jis Smart Art blail de sane ) 4ies Design  aseai cu s
- sl

(2]
=]

T aies Design areai cus N cladll il mea A1)
chbadl et sale)

Charts laladiall
Any s 388 Janh Lgh) Cum Ay gms ) 3 bl lelaY Ay oo ialadl)
Lbia L) (Kay, a8l o pall aca dag a0 85 el Gl gladll e daial 5

cAe B Buaa day yd ;‘;aiij.\
A gill Cla gl de sane () 4y Insert @)oo cuss N Gl Y
WS Insert Chart labads ) 52) 338G jelad Chart hlas jau |llustrations

W A
Insert Chart - - s Y — e
[ur crars |

I Recent
e | (| (BA (AR Him o 09 50
|ndl Column
| Line Clustered Column
B P
E B
M Area :
[ X ¥ (Seatten) . I I I
ligh  Stock R
& surface = :
¥ Radar
Ifr Comb:




POWER POINT 2013

Jenll 4855380 jelu OK (381 50 Lilh o5 0slii) o sllaall Jaladall g 53 20a3 ¥
S 4 A WS Chart In Microsoft Power Point

B Ed S = = TiLAD ls b - PowerPaint (Product Activation Failed)

HOME INSERT DESI¢ (1]
- < H | 6 | F | E D c B | A

| | |
Series3  Series2  Series 1

=
1
e L
— - E 2 4.3 Category 1 | 2
- Slide ~ (S 2 4.4 2.6 Category2 | 3
3 1.8 3.5 Category 3 | 4
Clipbeard 1 Slides 5 28 45 Category4 | 5
= = s
k] v
Chart Title
5
5
.
35
; H } -q
—
25
s
o5
I i Catzgory s Category 2 Category 3 Category o
Seriesa mSeriesz WSeries3
2

il el Ay iy Aalal) Ll Janll 3855 (8 33 s sal) L) i £

selad Chart In Microsoft Power Point 338U (3lxi clly (e elgia¥) axy

B HEH S B s THoLO 81 460 - PowerPoint (Product Activation Failed) CHARTTOOLS ?E -
U3 HOME  INSERT  DESIGN  TRANSTIONS  ANMATIONS  SUDESHOW ~ REVEW VW | DESIGN | FORMAT

il PR TENETY  ETETIRRSSEEE

AddChart Quick | Change Swichfow/ Select  Edit Reficsh | Change
Blement~ Layout~ | Colors~ Colmn  Data Dataw Dita | ChartType

Chart Layouts Chart Styles Data Type

Chart Title +
o o
1000

- v
Boo
7o [LiLLL
oo
} o
PR
w
30 I
: i
I i wls s —

e i Bl gy
d

.,




47

POWER POINT 2013

Elements Of The Chart (Al babdall pualic
JS i) A gall cl a1 W el Taladall Jala oS of 8 il xie

E EH & ]-Ié = Tl sl &L - PowerPoint (Product Activation Failed) CHARTTOOLS

FILE HOME INSERT DESIGN TRANSITIONS ANIMATIONS SLIDE SHOW REVIEW VIEW DESIGN FORMAT

= X = 5 ) O

0 7L
B o]

Past New _ B I u S e A A Shapes Amange Q
Siider ' F~ sty

Clipboard 13 Slides Font Paragraph

ChartTitle

2000
500
Su '
oo \
LA asls aals pae e
pyns Wpis WU By

@L}.\S\ Lbiall paliey 438 W Helai Chart Elements -+ 31aY) s all aie
8 LS sl ) 3l (385 jualiall 038 (o yuaic o A5 ol A8l (S Caps ddliadll
KK [
Ne,

@ EH S 55 s Yol Jals & 2 - PowerPoint (Product Activation Failed) CHARTTOOLS ? @
FILE HOME | INSERT ~ DESIGN  TRANSITIONS ~ ANIMATIONS  SUDESHOW  REVIEW VW  DESIGN  FORMAT
- X = . D (&
8 [Z> o
D gy £3 g
Paste New AV A- Shapes Arrange  Quick
Slic B B T u § e - *  Stylest G-

Clipboard s Slides Font Faragraph Drawing

CHART ELEMENTS
es

[ s Titles
Chart Title
[] Data Labels
[] Data Table
Gridlines
Legend

ChartTitke

500 Y
80
700
&0
s auls sl w3 flax

LA

Primary Horizontal |
Primary Vertical I
More Options...

vy v vy v vy

.
_J

. I : :
.Chart Filter YIB\JYU Chart Styles | <" | 3la¥) eyl vie Jal) &l

a5 ye Jandl 48 55 ) 30 5l Sy cllilnd) Jla) dlee 8 Uad ol Juan 13)
(s 4ies Chart Tools bbadall <l sal o ) adlly mmaaidl o) jaY



48

POWER POINT 2013

b Edit Data <lbal a3 jas Data <lily de gase M 4ies  Design aseas

K i) 8 LS sl Joaill o) ol a3 G (5 a0 5 ye Jaadl 4

7T B - &8 X

P - Tt Jbo 4,120 - PowerPoint (Product Activation Failed) CHART TOOLS

F d S >
ALE HOME INSERT DESIGN TRANSITIONS ANIMATIONS SUDE SHOW REVIEW VIEW DESIGN FORMAT Sign
' L ] —

iEE | e @ i i I
il G AL ek Ll e I - S 1
Add Chart  Quick Change == = - e e - Switch Ro Select Edit  Refre Change
Element~ Layout~ | Colars~ Data  Data~  Dat Chart Type.

Data R

I
Chart Layouts Chart Styles

Changing The Chart Type babadol) £ of s
» i, LS Jaladall g 53yt (g

cde i et glhaal) abadal) aass )
Design s cusii A 4 Chart Tools bl <l saf (s ) caladlly Y

Change Chart Type bbhialls ¢ uad 85 Type ¢ sill de gana A aiag
| c_s—°' L

B

E H 9 B - TialstSl s &L - PowerPoint (Product Activation Failed) CHART TOOLS ? B - &8 X
Signin

B e | e % . - E F r
; N : iLII‘ fhan § ﬂi““ 1l '“'ll m il" I i i Switch Ror SE\QI@ Erf Refresh (Ihar!e
g Data Datar Datz | ChartType

Column

FILE HOME INSERT DESIGN TRANSITIONS. ANIMATIONS SLIDE SHOW REVIEW VIEW DESIGN FORMAT

Add Chart  Quick: Change -
Element + Layout~ | Colors *
Chart Layouts Chart Styles Data Type A
Change Chart Type

B Changeto s different type of chart.
A
ChartTitle + s
4 *
& 1

i | AT | |
. LI =
i | L

Llidlg 5 naad Sayleie s Change Chart Type hbadle o juaisdils jelai |
OK G3il 50 il dua o lladll

Changing The Background Color Of The Chart hhiall 4818 G gf yuas
P 1 Ly o s Jalad ol Adlal) () il

cyaaillbbaall day 3 e pn¥is el 3 8 )
Format Gaii cu o 4k s Chart Tools bl <l gaf cy e ) Cadll v
c 8l 3 LS sthaall sl aaas s Shape Fill JS&N Aty (alall agad) jans




POWER POINT 2013

.’;@ o TioLSL| Jsis &g - PowerPoint (Product Activation Failed) CHARTTOOLS

DESIGN TRANSITIONS ANIMATIONS SLIDE SHOW REVIEW VIEW DESIGN FORMAT

Shape Fill - | = =1 | A
NN 2
o Abc | | v || Theme Colors A
0O O | change || = H EEEEEEN
Shape A t
Insert Shapes Shape Styles I I I I ‘WordArt Styles
Standard Colors
EEY EEEEEE
Chay No Fill

Light Blue
More Fill Colors==

Eyedropper

Picture..,

RIERNGES

Gradient

Texture

Bpina Byis WO g

S i 0 sl aaad e Yoy Sy ARl Cle ) Al iy o 55 Alal) 0 1 AN 5Y Y
L JS 2 3 LS No Filll s

tiwaticon Failed])

REWIEWY WIEW (=]

% Shape Fill ~ | ]
Theme Colors
| | a8 B B |

Standard Colors

N . B (] . ..
Mo Fill

[ N o Eelors
= Mo Fill 7

= Ewedropper

Picture...

[l SGradient -

E= Texture >

Slides Show gl ya e
2l (e sdie sana a5 Slide SNOW &l L se oy I il )
Il (e o3 From Beginning 4l (e s Laxie Start Slide Show
LK all LS (oY day 580 (e | e

FILE HOME INSERT DESIGM TRANSITIONS ANIMATIOMS ‘ SLIDE SHOW | REVIEW VIEW FORMAT

.@ % EEF E‘E’ @ (679 Play Marrations .

Use Timings

From From Present  Custom Slide Set Up Hide Rehearse Record Slide Use Presenter View
Beginning Current Slide  Online ~ Show ~ Slide Show  Slide  Timings Show ~ Show Media Controls
Start Slide Show Set Up Manitors

2 Start From Beginning (F5)
Start the show from the first slide.



50

POWER POINT 2013

e ) &8 3l 4 se &b From Current Slide Al dsg y3ll (e jaii Larie Y

IR EN PPN PR

2l il e 23 Broadcast Slide Show < il e el i laxie ¥

. Pass Word Jsaall 4al s User Name adiiosall au) 40U 2y e i) 4805 e
e Aalasy oSaill 24 Set Up Slide Show gl pill (i e dlac) i larie €
K Al LS 33l 853 s sall il ) (335 00yl

Set Up Show D | S|
-

Show type Show slides

@ Presented by a speaker {full screen) @ Al
Browsed by an individual fwindow) From: 1 2 1o |11
Browsed at a kiosk (full screen) AR

Show optiol
Loop ¢ Advance slides

Show

Manually
Show
@ Using timings, if present
Disable hardware graph lerat
I Pen color: Multiple monitors

Slide show monitor:

o
I Laser pointer color: ﬁ'

. Baaall day Hall clad) 4 Hide Slide 4sn il clad) jaulaaie 0
O Sy 83U W el Record Slide show gl y&ll (e Jiand jsii ladie 1
LK ) 8 LS Al o llae sale st L BBA

Record Slide Show B |

Select what you want to record before you begin recording.
V| Slide and animation timings

V| Narrations and laser pointer

Start Recording ] | Cancel

b i gl Jas 5 s yils xie Slide and animation timings of ¢ua
ol 0 e dag pl US55 paie S e
Sy 5 Sseall Galedll Jaasi 23 Narrations and laser pointer _sili xie
o e S alisai vie Mouse 3l yéisa
Gl Qi) a3l Aall e (g2 el Qi oy oBlef cpdlaial aal il axy
il sl
o=l Baladll Jaad &4 Start Recording dasedl) ey Ao Jaziai Larie Y
LS o jall K gl g Ay p5 IS (i ja (el d) gl aaat e Caaaially

K 2|

»
= 1 0:0010 € 0:00:10



POWER POINT 2013

53 g sl 5 LAY pranay @l g (g2 pall ol Ay 3l e davsall @ paall s (S A
. Play Narrations g <l

3 LEY ey @l 55l Aol 59 oy gl )y JEEEN Jra g il A1 3) oSy 9

. Use Timings < il Jlaaiv) ao yall 4 32 52 5l

Aaal) g s alall dsy il e a5 8l die g a el Adae (W )
K A 85 el

Mext

Previous

See All Slides

ZoomIn

Show Presenter View

Screen 3
Pointer Options »
Help

Pause

End Show

e il iy Aal il LAl (e e gana (s Aailill 38 b
oaue sl Angdll b Ul il e N i gle @l e Next e
Al day il
SHAng 3l jealie (e il juaiall (i jal 3 5ai lgle Jaill vie Previous e
ALl Ay il (i el 2520
ol (&m0 Al e B W jelailgde il xie See All Slides o
B_pdlaa Leall JEEY ay Wlaad Ll vie 5 agail)

L Sl LA (e Badme ddhaie e 38 5 o lgdde jaill e Zoom In e
Oe i) o ally oSl Alls jeliilgide Jaill aie Show Presenter View e
Sl 885 il )il e (8 Gl aSail) a jall adie aadain g3 Hha

B A siall

pie ol a5 il ABLAN 3 et gl (andi o4 Lale @l xie Screen e
COSliRl) ae (a5 grall g siasall AdEle i 2]l

&S Al el ase JSE Jy s oy Leade &l e Pointer Options e
g sl G pad ASLEN e jle aas ) (i gl adie ol

el [ jall ol ay Lede 3l xie End Show e



52

POWER POINT 2013

leds Set Up @lballde seasn M) 43y SLIDE SHOW cuaill () aladlly 1)

P oY) el g Lo Sl e Jazial

|

Show type Show slides

@ Presented by a speaker [full screen) @ Al

") Browsed by an individual (window)

) From: 1
() Browsed at a kiosk [full screen)

LCustom show:
Show options

Loop continuously until "Esc’ Advance slides
|:| Show without narration _

() Manually
|:| Show without animation

@ Using timings, if present
|:| Disable hardware graphics acceleration

Pen color: Multiple monitors
X Slide show monitor:
Laser pointer color:

Automatic
Resolution:
Use Current Resolution
Use Presenter View

~i Loop continuously until Esc Jball e b5 Lavie 338ll) oda 4 Cua
Josea Alall 038 (ya gz 3 AD a5y Ladie 5 dglite e Ayl SE Aila 8 (i el Jaac
.ESC CU&A\ cj‘:

Printing Presentation il (&l dslh
b LS 3L el Print dells e il sic L s File cile 4ald LI Gl

)

S s 491 - PowerPoint (Product Activation Failed)

Print
=)

Printer
7 Canon LEP-810

D e

Edit Header & Focter

1 ef13 b



53

POWER POINT 2013

Ll Sy i Al panaddlgio Gadl cailall o) 32801 28 & Jaadls dua
Settings <lalae Y il ot Alaiu¥l A U caa ST 5l ling Hd ol sas) 5 Aag )i
daiall e de gulaall 2 i) sae yaa Sy LS Ailaall (e e Cailad) 852 52 sl
e ol 35ud 5 (L o dgala 11 0 ) 2 i o Gl IV a5 de Lall CailS o) 5 Bas) Sl
oYl e el
L e Jasl) )0 ) ddl) dadall

: a_u.u)@ﬂ
Y eerereeresneaeresressesesneaesasnesnensesasnenes POWER POINT 2013 338U Lgia ¢y oS5 Al pulas) jualinl)
S CUSTUMIZE THE QUICK ACCESS TOOLBAR & sl £38Y) il g3 Joy pi (asads
Y eeeeeenenenenenenens POWER POINT VIEWS (a8l a jal) (a2 3,k
LT NOTES PAGE cilaadall daia
Yt rtereeennntesnneesnnsesnseesensesssasassnnas SETUP NEW PRESENTATION & (sl (2 e s L)
LS SAVING THE PRESENTATION (sazil) (i jal) Bada

Y YSAVING PRESENTATION IN OTHER FILE FORMAT Al cilila (gaily (pasdil) () Bda
ATk S SETTING A DEFAULT WORKING FOLDER  (a) 38y Jadall Alaa ¢

V¢.. OPEN A SAVED PRESENTATION IN THE COMPUTER 4sulall & (98 il i o i

LI INSERTING ANEW SLIDE 3432 day 3 ddLia|
Y0 e sesesenenens ADDING TEXT INTO THE SLIDE  4ayd ) yal Al
Y 0 eereressesessesessessesssessssessesessessesensne CHANGING THE SLIDE LAYOUT  4ay pddl Jagadsi yuds
VY crrinnissnnnsnnessnsssssssssnssanes CHANGING THE APPEARANCE OF THE TEXT ualll jgfia s
VA nneseeasasessasaes ADDING A SHADOW TO THE TEXT  gaill I Jb ddLs)
VA ceeerenenenenenenenenenenenenens ADDING COLOR TO THE TEXT uaill ¢l
V8 eeeererenererenenesenenesenenens ALIGNMENT  3ldlaal)

Y 1 eereeensesesssssssssseseseneses ADDING OBJECTS TO THE SLIDE  dagpddl ) dpmaia culiils 48U

LA TR CHANGING THE SHAPE OF THE SLIDE 4ay dl) JS& yuas
A I CHANGING THE COLOR OF THE BACKGROUND OF THE SLIDE 4ay &) 4818 ool juas
A1k S CHANGING THE APPEARANCE OF A DRAWN OBJECT agw o (S JS& g

Y ¥ reresssssssssssssssssssssssssssssnnnssd APPLYING EFFECTS TO THE OBJECT JSall M) < s il



54

POWER POINT 2013

Y4 rerereereeeesenesesssesenesesssenesensasessnenenen ADDING TEXT TO THE OBJECTS  <liils!) Jaa 4,st)
Y reeereereereeneseeseenesneeensenesesanens MOVING THE OBJECTS «liilsl) Jai
Y0 ererereneeneseneaeaes BULLETS AND NUMBERING 48 Al 5 (Aadil) 3)aa3l)
TV eerrrreeesrnnenessssnaneesssnnasessanaanessens ADDING TABLE TO THE SLIDE  4aq &l ) J g AdL)
TV eeereeeneneeeneneens INSERT A PICTURE 8 !4
YA ereeeseeressssesassssssassssassasessnssssassnsnane PICTURE STYLES 5 _sall Jalal
YA eeereeresesesessnsensens PHOTO ALBUM g a sl
L IR HYPERLINK W Jay )
L SO INSERT OBJECT (S ) 0)
L U INSERT AUDIO < ga ) 0)
F ettt et r e et R e e e e aa e e e an et nas INSERT A VIDEO FILM 5248 ald ) i
L HEADER & FOOTER  Jwiill g (ul 1
¥ 0 rcreeenseenssnssnssnssassnssnsensesaes THEMES <bacd)
L2 SLIDE BACKGROUNDS il ) cibdla
LR TRANSITION EFFECTS JUiiy) el ils
L2 OO TRANSITION TIME JE8Y) ¢
| ADDING ANIMATION EFFECTS TO THE OBJECTS <hilsll 1 48 ja e il AdL|
L SO ANIMATION PLAY 4S_jall s
£ 1 rereeeesesneseeseesessessesesessestessasessneane HIDING AND SHOWING SLIDES il il jlghi g s8a)
€ 0 reeereeeeeeeeseesaesaesneenesnesseeneenaenaens CREATE A COMMENT (33 L&)
2 T MASTER SLIDE et )} day yill
£V rrerrereeresneseesesnesnsssnesnessanen CREATE NEW WINDOW a2 ) ¢ L&)
£V reeeeeereneesnenenenens SMART ART 4l cillalaiiall
£0 . ereereeresaesesnseneessesnesasnesnannes CHARTS ahial)
L ELEMENTS OF THE CHART (b} babial) yalic
L2 S CHANGING THE CHART TYPE hhbiall g ¢i juis

£A....eerereere. CHANGING THE BACKGROUND COLOR OF THE CHART Jabdall 44l ¢ g8 s

L PR — SLIDES SHOW gl s&d) ya &
O X reerereneeesneessaeesaeenes PRINTING PRESENTATION (maiiill (ja pl) dslia




55

POWER POINT 2013

POWER POINT 2013 .

Caed G daal Guigal)
3 akall Gl yall 5 o gulad)

POWER POINT 2010 .

i Y (pa 48 e bl ga

:JJLAA]\



